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The contractor should be requested to read these rules and keep a copy for reference.
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1.
Safe Tools and Equipment 


Only safe tools and equipment are to be brought onto or used on University premises.  It is the responsibility of the contractor to implement regular inspections to ensure all tools and equipment are maintained in a safe and operable condition.


Any tools or equipment which become unsafe are to be immediately tagged out of use and repaired immediately or removed from the premises as soon as possible.

2.
Qualified and Experienced Personnel


It is the responsibility of the contractor manager to ensure only appropriately qualified, licensed and experienced personnel are used on University premises.  For example, only personnel with appropriate certificates are to operate forklifts, cranes etc and only licensed electrical workers are to carry out work on any electrical item, other than minor, user approved (as per operator’s manual) equipment maintenance. Work conducted by any apprentices or assistants must be closely supervised, inspected and approved by the contractor supervisor.

3.
Safe Work Practices 


The contractor supervisor is to ensure all personnel follow safe work practices for all work conducted on University premises or on behalf of the University.  


Any medium to high risk, non routine tasks are to have a job safety assessment (JSA) completed prior to conducting the work and relevant personnel instructed in the necessary safe work practices and any special precautions.  Similarly any medium to high risk, routine tasks are to have a safe work method statement (SWMS) available prior to conducting the work and relevant personnel instructed in the necessary safe work practices and any special precautions.  


All work areas are to be kept clean and tidy and free of slipping and tripping, mechanical and electrical hazards at all times. Where ever possible, work areas are to be cordoned off from the public and other personnel. 

4.
Supervision of Safe Work 


It is the responsibility of the contractor to ensure appropriate level and frequency of supervision of all work on University premises to ensure safe operations. This applies to the contractor, contractor’s employees and sub-contractors. High risk tasks (such as; work involving fall risks (2m or more), crane use, working in confined spaces, hot works, work on electrical systems) are to be closely supervised.

5.
Incident or Injury Reporting 


Any work injuries or incidents that occur on site are to be reported to the University’s Contract Manager immediately.  The University’s incident investigation form will be provided upon notice of incident and must be completed within 24 hours.

6.
Hazard Reporting 


Any identified hazards, that can not be immediately resolved, must be reported to the University’s Contract Manager as soon as possible.  If the task or area is unsafe, cease work until the safety issue is resolved. 

7.
If Unsure about the Task or its Safety  


If you or any contract personnel are unsure about any aspect of the task or unable to comply with safety standards (eg University safety rules or legal compliance), cease work immediately and make the equipment or area safe and contact the University’s Contract Manager.

8.
Permit to Work  


The University requires a Permit to Work for any designated high risk activities.

YOU MUST OBTAIN A PERMIT FROM THE UNIVERSITY’S CONTRACT MANAGER TO CONDUCT ANY OF THE TASKS BELOW:

· Hot work e.g. welding, grinding, soldering (other than in a designated welding bay)

· Work at heights eg any task where there is a potential fall of 2 metres or more, including climbing on equipment or vehicles

· Mobile crane use

· Any work within 7m of any overhead power line
· Work on any electrical system

· Excavations eg trenching

· Work on any facility or equipment containing dangerous goods
· Entry to any designated confined space

· Other, as advised

9.
First Aid Services 


Contractors are to provide their own first aid services including appropriate and properly maintained first aid kits and appropriate numbers of current qualified first aiders when on site. Contractors may utilise University first aid facilities in emergencies. 

10.
Safety Standards 


The contractor supervisor is responsible to ensure all work is conducted in a manner which complies with legislative and University safety requirements.  In addition to these summary safety rules, a full copy of the University OHS Manual is available on request. 


Contractors are responsible for informing themselves and all their workers on the legislative and code requirements applicable to their activities while on University premises. 


The following are prohibited on University premises; 

· Smoking on site (except in designated smoking areas)

· Working while affected by drugs or alcohol whether illicit or not eg medications which may cause drowsiness
· Harassment of any person and 

· Practical jokes on site


Any person found contravening University safety rules may be ordered from the site immediately and subject to investigation may be banned from future work on University premises.

11.
Emergency Procedures 


The emergency procedures for this site are displayed in each area.  The contractor supervisor is to ensure all their contractor personnel are familiar with the emergency and evacuation procedures prior to commencing work.  If unsure about any aspect, ask the Contract Manager or local manager to clarify before commencing work.

12.
Worker Facilities 


The contractor supervisor is to confirm with the Contract Manager or local manager on the availability and use of worker facilities (eg lunchroom, toilets etc).

13.
Not Allowed to Use University Equipment or Tools 


Contractor personnel are not to use any University plant (eg forklift), equipment or tools at any time.  The University Contract Manager may authorise specific exemptions, upon request. 

14.
Parking and Traffic Management


Contract personnel may only park on site if given permission and only where directed. All drivers must obey all traffic signage and rules.  


No person is allowed in proximity in any operating lifting equipment or mobile plant. The contractor supervisor must ensure pedestrian exclusion zones are enforced eg when forklifts are loading or unloading trucks.

15.
Other (as advised) 


Other safety precautions may be advised or agreed, depending upon the local circumstances and results of the project risk assessment.
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