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	Contract Details:

	Contract Name. 
	Contract Number: 

	Company Name:

	Name of Contact Person:
Contact details:

	Position: 
	Date: 

	Name and Contact Details of Deakin Representative:

	Indicate in the following manner:

(  Acceptable

(  Not Acceptable
N/A  Not Applicable


	1.  Safe Work Practices and Procedures
	

	Safe Work Procedures

The potential contractor should be able to demonstrate safe work procedures which:

· are relevant to company operations

· contain a description of the tasks and associated hazards

· outline control measures  and methods to minimise health and safety risks

· make reference to any relevant Legislation, Codes of Practice or Australian Standards
	

	Safe Work Permits

Where relevant, the potential contractor should be able to demonstrate competency and commitment to following University’s permit system or where appropriate applying their own system. This should also include lockout and isolation procedures.
	

	Plant Safety

The potential contractor should have mechanisms in place for the identification of hazards, assessment of risks and the implementation of control measures associated with plant.  This may include:

· documented risk assessments for relevant plant or risk assessment procedure

· copy of plant operator licences, permits

· register of plant requiring registration

· list of persons responsible for undertaking plant risk assessments

· plant maintenance and inspection forms

· pre-start daily safety inspection forms for plant

· plant fault reporting system and forms
	


	2.  Health and Safety Training
	

	Potential contractor should be able to demonstrate evidence of:

· records of training and competencies of employees (licences, permits, certificates)

· training of staff on OHS and OHS related skills such as risk assessment and writing JSAs
	

	3.  Health and Safety Workplace Inspection
	

	Regular Inspections

Potential contractor should provide evidence of:

· workplace inspection schedules

· completed inspection reports

· types of inspections undertaken
	

	4.  OHS Performance Monitoring
	

	Conviction of Health and Safety Offence

If conviction reported, determine:

· nature and circumstances of incident

· corrective actions undertaken
	

	Government Notices or Warnings
If reported, determine:

· nature and circumstances of incident

· corrective actions undertaken
	

	Comments 



	5
	References

	Referee:
	
	

	Referee Contacted (Yes/No)
	
	

	Reliability of referee and independence from contractor
	
	

	General opinion of Competency
	
	

	OHS competency of Contractor
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	Insurances: Please provide copy of Certificate of Currency

	Insurance
	Insurer / Not Applicable
	Policy Name:
	Policy No:
	Expiry Date:
	Coverage

	Workers Compensation
	
	
	
	
	

	Public Liability
	
	
	
	
	

	Professional Indemnity
	
	
	
	
	

	Other
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	Certificates / Licences / Industry Training: Please provide copies or samples

	Licence/Certificate:
	Licensee:
	Licence No.
	Expiry Date:
	Notes

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


