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The host employer and labour hire worker should complete and sign this form.

	Job title:
	

	Hours of work:
	

	I am satisfied the labour hire agency has provided the person(s) capable of performing the work as described on the Job description checklist
	Signature and date (host employer):




Induction and Training Checklist:
	
	Yes / No

	Supplied worker matches host employer requirements.
	

	Pre-placement induction provided by the agency that is relevant to the industry.
	

	Site-specific induction training completed, including reporting arrangements.
	

	Task-specific training provided.
	

	Initial task supervision completed.
	

	Task-specific hazard identification and risk assessments completed e.g. Job safety assessment (JSA).
	


	Task /Job 
	Training 

provided

Yes/No
	Host employer

Signature/Date
	Labour hire worker

Signature/Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	Safety issues at this worksite are to be reported to (name of person and job title):
	

	How are safety issues to be reported?
	Spoken / Written


	Host employer (print name):

Signed: Signed:

Dated: Dated:


	Labour hire worker (print name):

Signed: Signed:

Dated: Dated:




