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	HIGHER DEGREE RESEARCH CANDIDATURE AND/OR SCHOLARSHIPS

NOTES TO ACADEMIC REFEREES


Deakin University would be grateful if you would complete the referee report form attached for an applicant for research candidature and/or a scholarship tenable at Deakin University.  The purpose of this report is to elicit information on the applicant’s eligibility and readiness for a higher degree by research program and, in the case of scholarship applicants, information which will assist in their ranking.  

The questions relate to previous research undertaken by the applicant.  Because entry to higher degree by research candidature and scholarships in Australia is assessed in terms of an Honours standard, question 7 asks you to indicate the level of Honours that the applicant has attained or is expected to attain.  Where the applicant has not completed an Honours degree, you are asked to equate him or her to an Honours standard.  Please indicate next to ‘Honours grade’ the level of Honours relative to the performance of other Honours students as follows:

· IA
-
in the top third of all first class honours graduates

· IB
-
in the middle third of all first class honours graduates

· IC
-
in the lower third of all first class honours graduates

· IIA
-
second class, upper division

· IIB
-
second class, lower division

If you indicate a level of Honours under the ‘Equivalence’ column, please include an explanatory statement giving reasons for equating other results (Masters by research, publications, etc) to the Honours grade indicated.  This will assist the assessment of applications.  The ‘Equivalence’ column may also be used where the applicant has an actual Honours result, but the referee wishes to make a case for the applicant being equivalent to a higher level of Honours (eg an applicant with an actual second class Honours who is considered, on the basis of extensive publications, to have demonstrated equivalence to first class Honours).

Reports for applicants seeking candidature only should be returned as soon as possible throughout the year. Reports for applicants seeking a scholarship should be returned by 30 June or 31 October.
Deakin seeks this report from you in confidence, however it is a Victorian agency subject to the Freedom of Information Act 1982 (Vic).  The Applicant has a right to make an application for access to documents under the Act, in which case Deakin may be under an obligation to disclose your report.
Please forward the completed report to: 
	Scan and email

	research-hdr@deakin.edu.au


Thank you for your co-operation.
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	REFEREE REPORT FOR HIGHER DEGREE BY RESEARCH APPLICATIONS


Applicants are requested to complete Section A and forward one form to each of the referees nominated on the application form.

SECTION A: APPLICANT’S PERSONAL DETAILS (to be completed by applicant)

	Family Name
	Given Names
	Title

	Address
	Postcode

	Proposed degree
	Proposed Project

	Are you an applicant for a scholarship?
	      
YES                                        NO  


SECTION B: REFEREE’S DETAILS (to be completed by referee)

	Name of referee
	Title

	Position
	Qualifications 

	School 
	

	Institution
	

	Email (institutional email, no hotmail, yahoo or gmail addresses please)

	Phone

(        )
	Fax

(        )

	Relationship to applicant (eg supervisor, Head of School)


	Signature


SECTION C: REFEREE’S COMMENTS ABOUT APPLICANT (to be completed by referee)

	1.
Has the applicant written a thesis embodying original research?        
	
YES                                               NO

	2.
If “Yes”, please indicate:

· in which course the thesis was undertaken ______________________________________________________

· the scale of the thesis:

· As a proportion of the total course (eg: thesis was worth 12 out of a total of 60 credit points) _____________

· Approximate length in words ___________________________________________



	3.
Please comment on the applicant's publication record (e.g. number of refereed publications, academic status of publications, applicant's contribution in the case of multiple authorship).



	4.  How would you rate the applicant's quality as a researcher?


    
 Exceptional    
 Above average     
 Average    
 Below average

	5.
What skills would the applicant bring to a higher degree by research program?



	6.
The degree of support that I give the applicant is:


   
 Unreserved       
Strong        
Fairly strong       
Moderate        
None at all



	7.
Applicant’s predicted or actual level of Honours (please circle).  If the applicant has not completed an Honours degree, please equate her/him to a level of Honours in the column ‘EQUIVALENCE’ below.  Please provide a brief justification for indicating Honours level in the ‘EQUIVALENCE’ column.


PREDICTED
ACTUAL
EQUIVALENCE

First Class
IA
IA
IA


IB
IB
IB


IC
IC
IC

Upper Second Class
IIA
IIA
IIA

Lower Second Class
IIB
IIB
IIB

Comments on assessment of actual Honours level or Honours equivalence (if insufficient space, please attach further page/s).

	8.
Additional comments (if insufficient space, please attach further page/s).


PLEASE DO NOT RETURN THIS TO APPLICANT. Deakin seeks this report from you in confidence but may be required to disclose it under the Freedom of Information Act 1982 (Vic).
