	DEAKIN UNIVERSITY
	Health and safety induction questionnaire

	Workplace:
	Location:

	Name:


	Commencement/Transfer Date

	Position/Work Assignment:


	Line Manager/Supervisor

	This questionnaire is designed to ensure that you have understood all the basic safety rules and procedures of the department you work in. You should be able to complete all sections. On completion, arrange to discuss your responses with your section manager.


1.
Emergency Procedures - Fire


What action should you take if you discover a fire?

____________________________________________________________________________________________

____________________________________________________________________________________________


What action should you take on hearing the fire alarm?

____________________________________________________________________________________________

____________________________________________________________________________________________


Where is your nearest means of raising the fire alarm?

____________________________________________________________________________________________

____________________________________________________________________________________________


What is your fire escape route?

____________________________________________________________________________________________

____________________________________________________________________________________________


Where is your assembly point?

____________________________________________________________________________________________

2.
Emergency Procedures - Injury and illness


Where is your nearest first aid kit?

____________________________________________________________________________________________


Who are the designated first aiders for your area and how would you contact them?

____________________________________________________________________________________________

____________________________________________________________________________________________

3.
Reporting Emergencies and Workplace Incidents/Hazards


What is the procedure for reporting accidents and hazards in your area?

____________________________________________________________________________________________

____________________________________________________________________________________________


What is the internal emergency telephone number? 

____________________________________________________________________________________________

4.
Your work and safety


The table below gives hazards which are common in the university environment. Tick those which you might encounter in your line of work?

	Potential Workplace Hazards - supervisor to complete (please tick)

	· Biological
	· Manual handling
	· Vehicles
	· Noise

	· Dangerous Goods
	· Confined spaces
	· Electrical
	· Animals

	· Hazardous Substances
	· Hot work
	· Waste Disposal
	· Working at height

	· Radiation
	· Machinery
	· Sharps
	· Lasers

	· Flammables 
	· Hand tools
	· Clinical waste
	· Ergonomic

	· Carcinogens/Mutagens
	· Teratogens
	· Sunlight / UV Light
	· Cryogenic materials

	· Other, Please specify:



State any other hazards specific to your work?

____________________________________________________________________________________________

____________________________________________________________________________________________


Describe any health surveillance which your department requires you to undergo? State the frequency and where the surveillance is carried out? 

____________________________________________________________________________________________

____________________________________________________________________________________________


What type of personal protective equipment are you required to use for your work at the university?

____________________________________________________________________________________________

____________________________________________________________________________________________

5.
Miscellaneous


Give reasons for maintaining good housekeeping and a clear and unobstructed workplace?

____________________________________________________________________________________________

____________________________________________________________________________________________


What checks should you make before using any work equipment?

____________________________________________________________________________________________

____________________________________________________________________________________________


Are you going to be a user of computer equipment? If YES, has your workstation been assessed? What training or information have you been given?

____________________________________________________________________________________________

____________________________________________________________________________________________


Will your work involve much lifting and carrying? If YES, have you been given manual handling and lifting training?

____________________________________________________________________________________________

____________________________________________________________________________________________

