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FACULTY / OTHER AREA (FOA) INFORMATION 
Date: __________

	Building: 


	FOA: 
	Location: 


INSPECTED BY:

	Supervisor: (name and signature)


	OHS Management Rep: (name and signature)

	Employee HSR: (name and signature)


	ELEMENT
	Y/N/NA
	COMMENTS / HAZARDS

	Y = Up to standard (adequate), N = Below standard (action required), NA = Not Applicable

	1 
LAYOUT 
	
	

	1.1 
Area is tidy and well kept 
	
	

	1.2 
Adequate storage area provided 
	
	

	1.3 
Floor is free of obstructions and not-slippery
	
	

	1.4 
Aisles are sufficiently wide for traffic 
	
	

	1.5 
Can be opened from the inside without a key 
	
	

	Actions: (include person responsible and target completion date)



	2 
ENVIRONMENT 
	
	

	2.1 
For flammables, flame proof lighting provided 
	
	

	2.2 
Lighting is adequate 
	
	

	2.3 
Lighting covers and fittings are secure 
	
	

	2.4 
Area is free from strong odours . Ventilation is sufficient to prevent build-up of offensive odours?
	
	

	2.5 
Ventilation is adequate 
	
	

	Actions: (include person responsible and target completion date)



	3 
EMERGENCY PROCEDURES 
	
	

	3.1 
Written procedures posted 
	
	

	3.2 
Extinguisher of appropriate type easily accessible (not closer than 1 metre to fume cupboard)
	
	

	3.3 
Tag on extinguisher has been checked in the last 6 months
	
	

	3.4 
Alarm can be heard in the area (if applicable) 
	
	

	3.5 
Escape routes are clear 
	
	

	3.6 
No trap points in event of fire 
	
	

	3.7 
Emergency and hazard signage is clearly visible
	
	

	Actions: (include person responsible and target completion date)



	4 
FIRST AID FACILITIES 
	
	

	4.1 
Kits accessible within 5 minutes 
	
	

	4.2 
Kits are stocked and contents are in-date 
	
	

	4.3 
Names and contacts of first aiders displayed 
	
	

	Actions: (include person responsible and target completion date)



	5 
CHEMICAL STORAGE 
	
	

	5.1 
Spill kits are available and maintained 
	
	

	5.2 
Containers are labelled with chemical name and Class diamonds
	
	

	5.3 
Chemicals are stored correctly, segregated, bunded and separated from all drains
	
	

	5.4 
All store users inducted
	
	

	5.5
Safe Working Practices documented
	
	

	5.6 
Chemical quantities kept to minimum 
	
	

	5.7
There is security/restricted access to store areas?
	
	

	5.8 
Chemicals kept in appropriate cabinets (no flammables in normal refrigerators)
	
	

	5.9
Chemicals are stored in completely separate storage rooms from gas cylinders
	
	

	5.10 Is there appropriate secondary containment to prevent the spread of major spills?
	
	

	5.11 All glass containers > 1kg or 1L are stored below 1.5m high.
	
	

	5.12 All shelving is compatible with chemicals stored
	
	

	5.13 Are all containers free from leaks or damage?
	
	

	Actions: (include person responsible and target completion date)



	6 
MANUAL HANDLING 
	
	

	6.1 
Frequently used items are within easy access between knee and shoulder
	
	

	6.2 
Heavy items stored at waist height 
	
	

	6.3 
Stepladders or safe steps are available to access items stored on high shelves
	
	

	6.4 
Trolleys are available for heavy items and loads
	
	

	6.5 
Stored items adequately secured and stable
	
	

	Actions: (include person responsible and target completion date)



	7 
GENERAL STORE
	
	

	7.1 
Warning and safety signs in good condition
	
	

	7.2 
Procedure, plant and equipment manuals are current and available
	
	

	7.3 
Store free of food and drink 
	
	

	Actions: (include person responsible and target completion date)



	8 
CHEMICAL SAFETY 
	
	

	8.1 
Chemical Inventory and MSDS available 
	
	

	8.2
HAZChem and other signs adequate 
	
	

	8.3
 Ready access to eyewashes and emergency showers 
	
	

	8.4
Safety carriers are used for transporting glass or plastic containers of 2L or greater?
	
	

	8.5
Earthing clip available to prevent static electricity build-up
	
	

	Actions: (include person responsible and target completion date)



	9 
CYLINDER SAFETY 
	
	

	9.1 
Gas cylinders stored securely 
	
	

	9.2
Specialised trolleys are available for moving gas cylinders
	
	

	9.3
All cylinders at least 3m away from ignition sources and combustible material
	
	

	9.4
Are empty cylinders separated and identified as empty?
	
	

	Actions: (include person responsible and target completion date)



	10 
PPE 
	
	

	10.1 
Correctly stored 
	
	

	10.2 
Well maintained and in good condition 
	
	

	10.3 
Signage of PPE requirements displayed 
	
	

	10.4 
Required PPE available 
	
	

	Actions: (include person responsible and target completion date)



	11 
WASTE DISPOSAL 
	
	

	11.1 
Waste containers are provided and labelled with Class Diamonds
	
	

	11.2 
Waste is segregated and stored appropriately away from drains
	
	

	11.3 
Spill kits are available 
	
	

	Actions: (include person responsible and target completion date)




	Other Comments:




	General Recommendations:




