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Instructions

	1. Download a copy of the most recent version of this form from the OHS web site.

2. Complete this form with the assistance of your Supervisor prior to beginning work to record identified hazards associated with teaching or research work involving radiation (includes work with sealed and unsealed ionising radiation sources, ionising radiation apparatus, unguarded high-powered lasers or UV light), and the control measures which will be used to reduce the associated risk.

3. Forward this form and Overview electronically to the Local Officer responsible for Radiation Safety for approval and sign-off.  The forms must then be forwarded to the University Radiation Safety Officer for approval/sign-off
4. Once approval has been received, forward this form and Overview electronically to your Work Supervisor for overall approval and sign-off. 
5. Work can only commence once overall approval has been received. Ensure all participants have access to the completed form.

	Note: Completion and approval of this form is the key way for Deakin University to be assured that the Researcher/Student is aware, trained and adequately supervised in their specific work’s requirements for hazard identification, risk assessment and the implementation of hazard control measures.

This process is part of the requirement to document what has been done to minimise the liability of Deakin University and the personal liability of the Work Leader, Work Supervisor etc., Area Manager and Participants under the Victorian OH&S Act.

	Work Leader: _______________________________________

	Work or Unit Code: ______________________   (Listed in Section 1: Project Information of the WSA Overview)


	
Section 1: Summary of radiation aspects

	Provide a brief summary of the radiation aspects of the proposed work, using plain language with non-scientific terms. (Include source of radiation, tasks to be performed and potential exposure times as well as previous experience with radiation if applicable)

	


	
Section 2: Information about the radiation source

	2.1: Sealed or unsealed radiation source

	A sealed or unsealed radiation source is radioactive material which emits ionising radiation and is either encapsulated or not.

	2.1.1   Does the project involve the use of a sealed or unsealed radiation source?
(  No - Go to section 2.2

(  Yes - Complete remainder of section 2.1

	Note: It is strongly recommended that the University Radiation Management Plan be consulted when completing this section. It can be accessed at the Radiation safety webpage.

	2.1.2   Details of the radiation source(s) to be used in the project:

	Radionuclide

(e.g. C-14)
	Radiation type emitted
(e.g. gamma)
	Chemical form 

(e.g. labelled thymidine)
	Activity used per procedure
(e.g. 100kBq)

	
	
	
	

	
	
	
	

	2.1.3   List rooms where work with radiation will take place. Indicate if it is a dedicated radiation facility.



	For work outside of dedicated radiation facilities:

	Is a dedicated (marked) work bench available for radiation work?
	(  Yes
	( No

	Is a dedicated (marked) fume cupboard available for radiation work?
	(  Yes
	( No

	2.1.4   Describe the facility used to store radionuclides. Include shielding and security measures, and proximity to work area.

	

	2.1.5   Provide details of proposed waste disposal procedure. Include anticipated physical and chemical form, estimated volume and activity upon disposal and waste storage arrangements. (Provide the RSO with a copy of procedure if available).



	Note: Information regarding dose estimation is available on the Radiation safety webpage or contact the RSO.

	RSO to complete

	Are the radionuclides registered and within limits allocated in the Department of Health Management Licence for this group/area?
	(  Yes
	( No

	If undergraduate or postgraduate students are using radiation is a Use Licence held by a supervising staff member?
	(  Yes
	(  No
	( N/A

	Use Licence holder(s):
	
	
	

	

	2.2: Ionising radiation apparatus

	Ionising radiation apparatus are pieces of equipment which produce ionising radiation, commonly in the form of X-rays.

	2.2.1   Does the project involve the use of any ionising radiation apparatus, other than an X-ray diffraction unit?
(  No - Go to section 2.3

(  Yes - Complete remainder of section 2.2

	Notes: 1) It is strongly recommended that the University Radiation Management Plan be consulted when completing this section. It can be accessed at the Radiation safety webpage.

	2) The X-ray diffraction units currently held at Deakin are fully interlocked and monitored with very low risk of exposure. This form does not need to be completed by XRD users

	2.2.2   Provide details of the type of irradiating apparatus to be used.

	Apparatus
	Make and Model Numbers
	Serial Number
	Energy Range

	
	
	
	

	
	
	
	

	RSO to complete

	Is the apparatus registered on the University Radiation Management Licence?
	(  Yes
	( No

	2.2.3   Do all staff members listed as participants who will use the ionising radiation apparatus hold a current Use licence with the Victorian Department of Health? 

(  No - see the Department of Health website (Use Licences) for information about obtaining a licence.

(  Yes – List Use Licences holders: 

If unsure about requirements contact the Radiation Safety Officer.

	Note: Undergraduate and Postgraduate students who use ionising radiation apparatus are exempt from the requirement to hold a Use Licence with the Victorian Department of Health with the condition that they are supervised by a person holding a Use Licence.

	2.2.4   Does the work involve radiation exposure to human participants?

(  No - Go to section 2.3

(  Yes - The project must be assessed by the Human Research Ethics Committee. See the Radiation Safety webpage for more detail.

	If human exposure is involved, the following documents should be provided to the RSO along with this form to expedite approval. Indicate if attached:

	(   DUHREC Ionising Radiation Supplement (approved by a Medical Physicist)

	(   Dose assessment provided by Medical Physicist



	2.3: Laser

	2.3.1   Does the project involve the use of a Class 3R, 3B or 4 Laser where the beam is unguarded?

	(  No - Go to section 2.4

	(  Yes - Complete remainder of section 2.3

	2.3.2   Provide details of the laser(s) to be used.

	Laser description
	Location
	Laser Class
	Emission wavelengths

	
	
	
	

	RSO to complete

	Has a laser hazard assessment been performed for the Class 3A, 3B or 4 laser?
	(  Yes
	( No
	( N/A

	Are user eye tests recommended prior to using this laser?
	(  Yes
	( No
	( N/A


	2.4: UV radiation

	2.4.1   Does the project involve the use of UV radiation (in the range 10 - 400nm)?
(  No - Go to section 2.5

(  Yes - Complete remainder of section 2.4

	2.4.2   Provide details of the UV source

	Apparatus
	Make & Model
	Wavelength(s)

(nm)
	Spectral irradiance (W/m2)

	
	
	
	

	
	
	
	

	2.4.3   Estimate the maximum exposure time to UV radiation from the above source in any single day 
(minutes): 

	RSO to complete (Refer to ARPANSA publication: Radiation Protection Series No. 12)

	Will total radiant exposure exceed the limit for: 
- The unprotected eye?
	(  Yes
	( No
	

	- Unprotected skin?
	(  Yes
	( No
	


	2.5: Strong Magnetic Field

	2.5.1   Does the project involve the use of a strong magnetic field (excluding nmr)?

	(  No - Go to section 2.6

	(  Yes - Complete remainder of section 2.5

	2.5.2   Provide details of the magnetic field

	Apparatus
	Make & Model
	Field Strength

(tesla)
	Alternating field? (Y/N)

	
	
	
	

	
	
	
	


	2.6: Other radiation hazard

	2.6.1   Are there radiation hazards in the work not identified in sections 2.1-2.5?

	(  No - Go to section 3

	(  Yes - Complete remainder of section 2.6

	2.6.2   Provide details of the radiation source and potential exposures:




	
Section 3: Control measures

	Identify and provide details of controls that are or will be put in place to reduce the overall risk level

	

	Elimination & Substitution
	Details

	Has elimination of the hazard been considered?
	

	(  Yes
	( No
	

	Has substitution of the hazard for a less hazardous material or technique been considered?
	

	(  Yes
	( No
	

	

	Engineering Controls
	Details

	(  Shielding/ protective housing
	

	(  Interlocks
	

	(  Fume cupboard/glove box
	

	(  Other engineering controls
	

	

	Administrative Controls
	Details

	(  Personal monitoring devices (e.g. TLD badges). List all participants allocated a device
	

	(  Area contamination monitoring. Describe procedure and frequency (provide SOP if available)
	

	(  Spill and Emergency procedures. List procedures to be used (provide a copy if available)
	

	(  Warning Signs on Lab/Storage/ Work areas 
	

	(  Controlled area 
	

	(  Training previously completed. Provide date and location of training
	

	Is training required before work commences?
	(  Yes
	( No, previously completed

	(  Other administrative control
	

	

	Personal Protective Equipment
	Details

	(  Any PPE outside of normal lab requirements (i.e. glasses, lab coat, protective footwear)
	


	
Section 4: Safety Officer Approval

	

	Local Officer responsible for Radiation safety  

	Comments and Conditions

	

	I believe so far as is practicable that the radiation hazards described for this work have been fully identified, and that the controls implemented are adequate to minimise risk as much as possible. 

	Name: 
	Position Title:

	Signature:
	Date:

	

	Deakin University Radiation Safety Officer Approval (mandatory for all radiation work)

	Comments and Conditions

	

	I believe so far as is practicable that the radiation hazards described for this work have been fully identified, and that the controls implemented are adequate to minimise risk as much as possible. 

	Name: 
	Signature:
	Date:


	Radiation Safety Contacts

	University Contact
	Faculty / School / Division
	Phone/Email

	Matthew Connolly
Deakin Radiation Safety Officer
	Deakin Research, 
SEBE (G)
	71370
matthewc

	Area Contacts

	Andrew Howarth
Laboratory Manager
	SENS (B)
	17289

howartha

	Michael Holmes
Technical Services Coordinator
	L&ES (B)
	17340

mholmes

	Tim Sanders
Technical Services Coordinator
	L&ES (G)
	72992

tts

	Helen Barry
Laboratory Manager
	Medicine (G)
	71267

hbarry

	Jane Hosking
Technical Officer
	L&ES (G)
	72884

janehosk

	Des Walters
Senior Technical Officer
	A&B (F)
	78357

dwalt

	Steve Atkinson

GTP Safety and Facilities Manager
	GTP, IFM (G)
	73354
steve.atkinson

	Rob Pow (XRD Unit)
Technical Officer
	GTP, IFM (G)
	72020
rhp


