2012 International Conference Assistance - Faculty of Arts and Education

Faculty of Arts and Education

International Conference Assistance
for Higher Degree by Research Candidates

THIS FUNDING IS ONLY AVAILABLE TO CANDIDATES WHO ARE PRESENTING AT AN INTERNATIONAL
CONFERENCE AND MUST BE APPROVED PRIOR TO ATTENDING

The maximum amount available is $3000

GUIDELINES RELATING TO CONFERENCE ASSISTANCE:

This scheme:
e isintended to encourage Faculty Higher Degree by Research candidates to present at an international conference relevant to their
research.

e isonly available once during your period of candidature;

e s available after the successful confirmation of a Colloquium and must have the full support of the principal supervisor

e  must be approved by the faculty prior to undertaking any travel (please allow up to ten days for faculty approval)

e approval is only available up to the point of submission of thesis for examination.
. only expenses incurred to a maximum of eight weeks after submission will be reimbursed

e applicants should attach:
. evidence that the paper has been accepted (e.g. confirmation from the organising body or a copy of the conference program);
. evidence of the cost of the conference (e.g. registration form, travel quotation);

Note 3 - Original receipts:
For financial reimbursement, please provide all original receipts relating of the expenditure clearly listed on the expense summary sheet.

Note 4 — Overseas travel insurance:
The Deakin University Travel Insurance Policy provides insurance cover for students when undertaking study related international travel.
For further information see the web site: http://www.deakin.edu.au/current-students/services/insurance/student-travel.php

Personal Details: please circle where there is more than one option

ID: MODE: please select SCHOOL: please select

TITLE: please select SURNAME: GIVEN NAME:

PRINCIPAL SUPERVISOR: CANDIDATURE START DATE:

CONFIRMATION COLLOQUIUM DATE: COLLOQUIUM REQUIREMENTS COMPLETED: please specify

Correspondence details:

NUMBER AND STREET: SUBURB:
STATE: POSTCODE: COUNTRY:
EMAIL: MOBILE PHONE NO:

Banking details: All reimbursements will be made by electronic funds transfer unless otherwise advised

FINANCIAL INSTITUTION: BRANCH:

ACCOUNT NAME:

BSB NUMBER: ACCOUNT NUMBER:



http://www.deakin.edu.au/current-students/services/insurance/student-travel.php�
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Conference details:

CONFERENCE TITLE:

ORGANISER:

LOCATION: CONFERENCE DATES:

TITLE OF PAPER:

Estimated expenditure (in Australian dollars): Please attach supporting documentation for that estimated below, including

quotation/itinerary from airline(s) etc.

Main Travel (airfares)

Local Travel (taxis, etc)

Accommodation

Subsistence

Other (please specify)

TOTAL AMOUNT REQUESTED $0.00

| confirm that all information contained in the application to be true and correct and that | will inform the Faculty of Arts and
Education, Higher Degree by Research Committee as soon as possible of any changes which may affect the proposed travel
grant.

Candidate Signature: Date:

To be completed by the Principal Supervisor - This section is completed by your supervisor before forwarding the completed

application to the HDR office

TO BE COMPLETED BY THE PRINCIPAL
Supervisor’s Name:
Supervisor’s Signature: Date:
COMMENTS
Please return form to: HDR Administrative Officer

Faculty of Arts and Education

Waurn Ponds Campus

Deakin University Locked Bag 20000, Geelong. Vic. 3220
Tel: 03) 5227 2226; Fax: 03) 5227 2260

Email: artsed-research@deakin.edu.au

Office Use Only: (Research Office Approval)

Signature: Date:
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You can use this form for both estimating costs for your application (if there is insufficient space on the application form)
and for claiming reimbursement. You can use this sheet to both prior to or after attendance. For reimbursements claims
please attach receipts and forward to Robyn Ficnerski, Faculty of Arts and Education, Deakin University, Locked Bag
20000, Geelong VIC 3220.

Has thi licati
NAME: as this application please select
been pre-approved?
EXPENSE SUMMARY FOR INTERNATIONAL CONFERENCE ASSISTANCE
LOCAL
CURRENCY SAUD

Fares (including airfares and local fares)

SUB TOTAL $0.00
Accommodation

SUB TOTAL $0.00
Conference registration

SUB TOTAL $0.00
Food (please itemise below)

SUB TOTAL $0.00
Other (please provide additional sheet with itemized items if two lines are
insufficient

SUB TOTAL $0.00

TOTAL FOR THIS
TOTAL COLUMN NOT $0.00
REQUIRED
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