[image: image1.png]


Faculty of Arts and Education 
Faculty of Arts and Education, Higher Degree by Research
2012 Application for HDR Travel (Fieldwork) Grant

	Travel Fieldwork Grant 
 for Higher Degree by Research Candidates

2012 Application Form

	THIS APPLICATION MUST BE APPROVED PRIOR TO UNDERTAKING THE RELEVANT FIELDWORK



	Amounts:
Up to $1,500 per candidate for travel within Australia, New Zealand or country of origin


Up to $3,500 per candidate for international travel

	GUIDELINES FOR TRAVEL (FIELDWORK) GRANT:

This scheme:

· support s Higher Degree by Research candidates in the Faculty of Arts and Education (and is not available for spouses or dependants);

· is only available once during your period of candidature;

· is available after the successful confirmation of a Colloquium at one year full-time or part-time equivalent for the Doctorate or at nine months full-time or part-time equivalent for Master of Arts;.
·  Is intended to support library and/or archival records not accessible electronically and/or field research where these are demonstrably crucial to your thesis topic;
· requires applicants to provide evidence of arrangements in place with host institutions; confirmation of appointments with researchers and interviewees; availability of research facilities and resources such as libraries, museums, etc.

· is not available to cover attendance at conferences and seminars, nor short courses whether run by public or private institutions.

Note 1 – Ethics approval:

Deakin University Human Research Ethics Committee (DUHREC) approval is required for all research and research-based teaching projects which involve human participants including: surveys, interviews, experiments, depictions and examination of documents.   For further information, application forms and meeting deadlines please refer to the Research Services Ethics website http://www.deakin.edu.au/research/admin/research-integrity/human/
Note 2 – Early travel fieldwork:

In exceptional circumstances, there may be M.A. or Ph.D. candidates before confirmation of candidature who wish to apply for early travel (fieldwork) assistance and would be considered on a case-by-case basis by the Faculty’s Research Training Sub-Committee.  In such cases of early application, the following must be presented:

· a fully justified and endorsed case in support of the request;

· a preliminary literature review centred upon a clear articulation of the significant research problem or question being investigated;

· a research plan and timetable including the time for the mandatory Faculty Confirmation Colloquium;

· documented confirmation of ethics clearance application and/or its approval if applicable, or, if not applicable, a statement of justification of its non-applicability ;

· a detailed timetable of proposed research fieldwork activities.

Note 3 – Original receipts:

For financial reimbursement, please provide all original receipts relating of the expenditure clearly listed on the expense summary sheet.
Note 4 – Overseas travel insurance:

The Deakin University Travel Insurance Policy provides insurance cover for students when undertaking study related international travel.  For further information see the web site:  http://www.deakin.edu.au/current-students/services/insurance/student-travel.php


	Applications will be accepted at any time during the year but must be approved 
prior to undertaking any fieldwork.


	Personal Details:  please circle where there is more than one option

	ID
	
	MODE
	FULL TIME / PART TIME
	SCHOOL
	

	TITLE
	MR
	MRS
	MS
	SURNAME
	
	GIVEN NAME
	

	
	  OTHER
	
	
	
	

	PRINCIPALSUPERVISOR
	
	CANDIDATURE START DATE
	

	CONFIRMATION COLLOQUIUM DATE
	
	COLLOQUIUM REQUIREMENTS COMPLETED
	YES / NO

	Correspondence details: 

	NUMBER AND STREET
	
	SUBURB
	

	STATE
	
	POSTCODE
	
	COUNTRY
	

	EMAIL
	
	MOBILE PHONE NO
	

	Banking details: All reimbursements will be made by electronic funds transfer unless otherwise advised

	FINANCIAL INSTITUTION
	
	BRANCH
	

	ACCOUNT NAME
	

	BSB NUMBER

(must be 6 digits)
	
	
	
	
	
	
	ACCOUNT NUMBER

(must be no more than 9 digits)
	
	
	
	
	
	
	
	
	

	Details of Fieldwork Travel to be undertaken: Also refer to Timetable of Research-Appendix A

	DATE(S)
	DESTINATION

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Estimated expenditure (in Australian dollars): Please attach supporting documentation for that estimated below, including quotation/itinerary from airline(s) etc.

	Main Travel (airfares)
	$

	Local Travel (taxis, etc)
	$

	Accommodation
	$

	Subsistence
	$

	Other (please specify)
	$

	TOTAL AMOUNT REQUESTED
	$


	Please provide detailed answers to the following questions

	

	Activities to be undertaken and why these are considered to be essential to the completion of your thesis:

	

	

	

	

	

	

	Arrangements in place (e.g. with host institutions for meeting researchers, to use research resources such as libraries, to conduct fieldwork).  Please note that you must attach confirmation from visiting institutions, etc. that have agreed to receive you)  Confirmation may be copies of emails:

	

	

	

	

	

	

	

	

	Please explain how this fieldwork trip is essential/critical to your approved thesis topic:

	

	

	

	

	

	

	

	

	Expected benefits, results and outcomes (including publications):

	

	

	

	

	


	Agreement:

	I undertake to provide a report to the Faculty of Arts and Education, Research Training Sub-Committee within two months of returning to the University after travel.  There is no report proforma, however the report should be approximately 500 words and must emphasize outcomes, benefits and results achieved and should be countersigned by your Principal Supervisor, who should confirm that the travel successfully contributed to your research.

I confirm that all information contained in the application to be true and correct and that I will inform the Faculty of Arts and Education, Higher Degree by Research Committee as soon as possible of any changes which may affect the proposed travel grant.

Signature:  

Date:  



	PLEASE FORWARD THIS APPLICATION TO YOUR PRINCIPAL SUPERVISOR FOR HIS/HER COMMENTS AND SIGNATURE.

	To be completed by the Principal Supervisor  before forwarding the completed application to the HDR office

	Is the travel fieldwork program essential for the satisfactory completion of the student’s research project (i.e. no alternative means of obtaining information/data)?  YES / NO  (Please circle)

Supervisor’s Name:  


School:  




	COMMENTS

	

	

	

	

	Supervisor’s Signature:  

Date:  





Please return form to:
HDR Administrative Officer

Faculty of Arts and Education

Waurn Ponds Campus

Deakin University   Locked Bag 20000, Geelong.   Vic.   3220


Tel: 03) 5227 2226; Fax: 03) 5227 2260


Email: artsed-research@deakin.edu.au

Office Use Only: (Research Office Approval)

Signature:  

Date:  

Please use this form for reimbursement – it can be used for claim both prior to or on completion of fieldwork.  Receipts must be attached.  Please forward claims to Marita Bentley, Faculty of Arts and Education, Deakin University, Melbourne Burwood Campus  3125.

	EXPENSE SUMMARY FOR TRAVEL FIELDWORK ASSISTANCE

	NAME:
	
	Has this application been pre-approved?
	

	
	LOCAL CURRENCY
	$AUD

	Fares
	
	

	
Airfares
	
	

	
Local fares – list below
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Accommodation
	
	

	
	
	

	
	
	

	Food – provide summary below
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Other (eg entry fees, copying, etc)
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	TOTAL
	TOTAL NOT REQUIRED FOR THIS COLUMN
	$


	Day / Date

Week / Month

(Delete as appropriate)
	xx.xx  to xx.xx AM
	xx.xx  to  xx.xx PM

	Mon.   xx/xx/xx

Week 1:  xx/xx/xx  to xx/xx/xx
	Activity:  

Contact:  

Place:  
	Activity:  

Contact:  

Place:  

	Tues.  xx/xx/xx

Week 2:  xx/xx/xx  to xx/xx/xx
	Activity:  

Contact:  

Place:  
	Activity:  

Contact:  

Place:  

	Wed.  xx/xx/xx

Week 3:  xx/xx/xx  to xx/xx/xx
	Activity:  

Contact:  

Place:  
	Activity:  

Contact:  

Place:  

	Thurs.  xx/xx/xx

Week 4:  xx/xx/xx  to xx/xx/xx
	Activity:  

Contact:  

Place:  
	Activity:  

Contact:  

Place:  

	Friday  xx/xx/xx

Week 5:  xx/xx/xx  to xx/xx/xx
	Activity:  

Contact:  

Place:  
	Activity:  

Contact:  

Place:  

	Sat.
	
	

	Sun.
	
	


5

