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Careers and Employment



www.deakin.edu.au/careers

2. Identifying internship opportunities

There are two main ways to secure an internship - applying for an advertised internship or approaching an organisation with a proposal. Both require you to do your own research on the organisation to ensure you’ll gain useful experience for your future career plans.

An advertised internship is often a structured program with a goal or project the organisation’s supervisor has already determined, although some may be flexible about incorporating your learning goals. 

Approaching an organisation with an internship proposal means that you create a proposal outlining the type of experience you wish to gain through an internship with that organisation. 

This document looks at the planning you need to do before you start applying. The key steps are:

· discover the type of experience you want 

· identify possible host organisations

· research the organisations.

Discover the type of experience you want

Initially you need to identify what you expect from an internship. Examine your career goals. Ask yourself some questions to discover what kind of internship experience will be of most use to you.
· What kind of work interests you? 


· What are you hoping to do when you graduate?

· Where do you want to be five years from now? 


· What path do you want your career to follow? 

Identify a field of interest

Is there a specific place where you've always wanted to work?  For example, if you want to work for a football team, or if you love animals consider a wildlife park. Define the type of work you want to do within that field of interest. In either of those areas your focus could be writing, coaching, marketing, human resources, finance, statistics, or accounting. The possible locations for an internship are vast. It is a great opportunity to combine your interests and passion with your studies.

Evaluate your experiences

Looking at your career goals, go over your background to identify both your areas of strength as well as the skills you need to further develop for the kind of positions you want to apply for when you graduate. Look at position descriptions or selection criteria for jobs you’d like to apply for in the future to help you identify in which areas you need to gain more experience to make you competitive.

Still confused? 

If you aren't sure what you want to do, make an appointment with one of the Deakin Careers Counsellors on your campus to do some planning and goal setting to put your ideas together. Make an appointment through Student Life Reception - it’s a free service for current Deakin students!  

Prepare early

Although some students are successful in landing an internship with a time line of only a few months, it is wise to begin planning well in advance. Start thinking about what you want from an internship at least one or two semesters before you want to start it, and be prepared to send applications out at least one semester before. Some highly selective programs may have application deadlines six months to a year in advance of the actual start date for the internship.
Identify possible host organisations

Once you have identified what kind of experience you want to gain, it will be easier to identify appropriate organisations or internship programs that offer the types of roles that match your goals. There may also be an option to arrange an internship overseas. 

Also consider smaller organisations that might not usually advertise internships, as they may be able to offer broader experiences and more flexibility.  Organisations with a history of volunteerism are also a good place to consider for internships and placements as they often appreciate assistance with projects that require specialised knowledge.

Deakin Careers Fairs are held in March (graduate careers) and August (vacation work), and are an excellent opportunity to talk to recruiters from both large and small organisations to learn about their requirements, expectations and different business units.  Take the opportunity to ask if they have internship programs, and what you need to do to become competitive. 

Research the organisations

Before you start preparing applications, spend time researching the organisations in which you are most interested. 

· Note your impressions on the information they present on their website. 

· Learn the basics about the organisation: its major market, innovations and new products or services and the organisational culture. 

You may also want to:

· search the internet for any relevant news stories 

· research job advertisements they have posted recently for attributes they seek in staff
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create a list of questions to ask the organisation - you will be interviewing them as well to ensure the experience they can offer will match your goals.

Do some research to find out who is in charge of the area in which you are interested, as it is unlikely you will get any response at all if you simply post your resume to the human resources department. Through your networks, telephone enquiries or the Internet, identify who will be your best contact.

Be aware that not every organisation will be interested, so don’t pin all your hopes on just one organisation, and don’t take it personally!







Resources for overseas internship leads


Going Global (Log in through the Careers website � HYPERLINK "http://www.deakin.edu.au/careers" �www.deakin.edu.au/careers�)


iHipo	 � HYPERLINK "http://www.ihipo.com" �www.ihipo.com� 


Check your � HYPERLINK "http://www.deakin.edu.au/faculties/" ��faculty website� for international programs.


Antipodeans abroad � HYPERLINK "http://www.antipodeans.com.au" �www.antipodeans.com.au� 








Locating internship leads


Career fairs


JobShop	 � HYPERLINK "http://www.deakin.au.edu/jobshop" �www.deakin.au.edu/jobshop� 


Professional associations – attend upcoming networking events


Graduate Opportunities www.graduateopportunities.com


Faculty staff and course advisers for related subjects


Internet job search sites such as mycareer.com.au, seek.com.au, careerone.com.au


The careers or employment section of employer websites


Contact a manager of the department you are interested in 


Contact the human resources departments of organisations to find out if they arrange internships


Family, friends, colleagues and customers– you might be surprised at who knows who!


Careers and Employment Centre - information on professional associations and employers relevant to different faculties. 
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