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Careers and Employment



www.deakin.edu.au/careers

Maintaining your employability

In a competitive world where many graduates are equally qualified to do a job you need to work hard to keep your competitive edge. One of the keys to this is self-awareness and understanding that what you do and the qualities you possess that make you successful. These qualities include personal and interpersonal skills that differentiate applicants with similar qualifications for jobs. These can also be vital indicators of development and promotion potential.  Try to identify your strengths:

· personal attributes
· professional skills

· areas of knowledge and expertise

· abilities and qualities such as leadership

Equally important is recognition of your areas of weakness which can be targeted for professional development.
A good place to begin your self-assessment is to conduct a personal skills audit. Use the lis below as a guide.
Generic, transferable skills developed through university studies:
· teamwork, co-operation and collaboration
· organisation, time-management and strategic planning
· written and oral communication
· administration
· cross-cultural relations
· flexibility and adaptability
· problem solving, negotiation and mediation
· decision making
· research
· project management
Identify how you have continued to develop these skills in the workplace.
For a more detailed discussion about skills see our handout on identifying your skills.
Some ways to maintain your employability:
· Offer specific interest and insight/knowledge
· Demonstrate an awareness of your strengths and weaknesses and actively seek to apply strengths and address your weaknesses
· Demonstrate your commitment to ongoing learning/professional development 

· Develop and maintain networks within your profession

· Join professional associations and actively participate in the activities they provide
· Up-skill or multi-skill
· Develop excellent communication skills in areas such as writing and presentations
·  Set goals and measure your effectiveness
· Be flexible and adaptable to change
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