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Careers and Employment



www.deakin.edu.au/careers

Job search tips for mature aged students and graduates

Career selection

· Do not focus on your age – you wouldn’t want anyone else to! When choosing courses and careers, select what most appeals to you and best suits your skills and interests. However, you will need to be sensible and consider age if it impacts on the job. For example, jobs that require physical strength and fitness may be an issue.

· Research the industry/occupation you are looking at entering. Are the employees predominantly young?  Attend Careers Fairs, employer information sessions, industry nights etc and talk to recruiters about their attitudes to employing mature aged graduates. Join professional associations and engage in their activities and expand your network. Talk to people who work in specific organisations of interest- what have they observed about the age of employees in the organisation?

· Generally careers in teaching, social work and the helping professions value experience and maturity, whereas some professions, such as advertising, the armed forces and those with very long training requirements are youth oriented. Community and public sector employers are often more open to employing mature aged graduates than those in the private sector.

· When applying for courses and jobs, always look for information specifically targeted to mature aged applicants. There may be special consideration given and some information may be provided about the likelihood of entry to careers for mature people.

· Enhance your employability by continuing to learn and develop skills over the course of your life.

Job application

· Research the organisation and workplace to which you are applying. What is the culture of the organisation? Do they value diversity? Images in recruitment materials and on the website may be clues.

· Identify what skills, knowledge and experience will be highly valued and address them in your application. Refer to the advertisement, job description, recruitment literature or key selection criteria to locate the competencies and attributes sought.

· Capitalise on your strengths and what you have to offer – particularly what gives you the edge over younger applicants. Most graduate employers will use “competency-based” recruitment techniques, focussing on an applicant’s skills, experience and personal attributes. However “cultural fit” will also be important i.e. whether you will get along with others in the team. 

· Seek help to prepare your resume (CV) so that it highlights what you have to offer. 

· Don’t include your date of birth or other personal information, apart from contact details, in your resume. Focus on your skills and achievements and selectors will too.

· Make the most of your maturity, your confidence, commitment and work ethic, and life experience  by highlighting: 

· Previous experience

· Responsibilities at work and beyond

· Achievements and special projects

· A clear career focus and aims, showing career planning and development

· Transferable skills gained from work/life including communication teamwork, interpersonal, adaptability, customer service, organisation, time management, negotiation, etc.

· Professional development and ongoing learning, including accreditations and short courses

· The most important and detailed part of your resume should be the SKILLS section. Put it early in the resume and list 3 or 4 major areas where you can demonstrate skills by referring briefly to a few specific examples which demonstrate the skill (use action verbs for impact and brevity) and indicating why and where you did it. For example under ‘communication’, bullet the point like this:

· ‘Liaised with members of the management team to organise sales reports at Coles’

· Remember to use the key selection criteria provided by employers as a guide to the skills you list.

· Anticipate questions that you may be asked at an interview that target your age, think about how you will respond to:

· How will you fit in with younger colleagues?

·  How would you cope with having a younger boss?

·  How you would juggle the competing demands of a job and family commitments, 

· Would you be satisfied with an entry level salary?

· Are you prepared to relocate, travel? etc, 

· This will be your chance to point out that you are adaptable, you are interested in the work, not only the money, and that in making changes over the course of your career you are prepared to start where necessary. 
· Most importantly, emphasise the transferable skills that you have developed in home duties, as a parent, or in another career from which you are making a change. Don’t undervalue what you have done and be prepared to use life experience as support for skills that you can clearly articulate. Skills gained from life can include budgeting, teaching/training, time management, problem solving, negotiating, multi-skilling.

· Remember that you have also gained many useful skills from study, including presentation, teamwork, research, analysis and IT skills.

· Volunteer, leisure activities and part-time work also contribute to your skills bank – for example, financial management as the treasurer of your children’s scout troop is real life experience and very valuable.

· Anticipate any negative stereotypes which may be associated with older people, such as being inflexible and being unable to learn new things, and prepare answers from your own experience. Highlight your achievements and how your experience has helped develop teamwork skills, commercial awareness, adaptability, etc.

· At interview use your life experience to help you appear confident and competent. Be mature and serious but also allow your personality to shine through. There is always room for humour and being relaxed as long as it is appropriate. Remember that the person interviewing you may be closer to your age than to that of a new graduate, which should make you both feel comfortable.

Top Tip:

Plan, be well prepared with examples and explanations and anticipate questions and you will optimise your chances of getting the job you want.

Related Information Sheets available at www.deakin.edu.au/careers 
· Create a successful resume

· Preparing a cover letter

· Interview tips
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