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Careers and Employment



www.deakin.edu.au/careers

Networking
Why networking?

Most people enjoy giving advice and being able to assist someone else. For some people networking can seem a rather distasteful concept - something that lacks sincerity, and is using people for personal gain. However, when you think about it, we are always establishing contacts with others in our lives when we need information or advice: 

 e.g. ‘I want someone to flat-sit. Do you know anyone reliable?’ or 

 
‘Can you recommend a good mechanic?’

In the world of work, most of us have obtained a job by way of a contact from a friend or even have employed someone based on a colleague’s recommendation.

So ‘networking’ in the career sense is simply taking our social networking and applying it to our job search or career planning. Networking helps you to tap into the hidden job market, that is, jobs that are not advertised. Many surveys have shown that networking accounts for up to 70% of job placements!

Another aspect of networking is to help you clarify your career direction by talking to people in the industry in which you wish to work. So networking can be an important skill in gathering information, gaining feedback, for referrals to other people and for obtaining work experience.

Where do I start?

You will need to identify what your aim is in networking. Do you want to:

· make connections with people who work in a field that interests you?
· gather information from people who will help you to determine your career path?
· establish contacts with people who are in a position to offer employment or work experience?
If you are clear about your aim/s, then the people with whom you network will also be clear about your intention.

Who can I talk to?

Your closest networks will probably be your family and friends and you may feel more comfortable approaching them first. Make a list of other people who could assist you and begin approaching them. Here are some ideas to get your started:

· Professional people whose service you use (i.e. travel agent, lawyer, accountant)

· Former students from school or university

· Current lecturers in your field of study

· Members of clubs to which you belong (i.e. sporting, community, political)

· Work colleagues

· Relevant professional associations (you can usually join as a student member)

Keep a record of all your new contacts and the people who referred you to them. Ask permission to use their name when making contact with others. Remember that each person you speak to will usually be able to refer you to another, so your network will continue to expand.

Making contact

This can be done in several ways:

· by letter (mail, fax or email attachment)

· by phone

· or in person.
Which method you choose depends upon your personal style and what you feel comfortable with. If you write to a contact, state your reasons for writing, mention your referral source, and that you would appreciate the opportunity of meeting with them. Tell them that you will follow up in a couple of days to confirm a meeting time. 

Most people like talking about their profession and are flattered when they are asked for advice, especially if you have been referred by someone they know and respect.

How to prepare for the networking interview 

It is very important to prepare for the meeting with your contact. You want to make a good impression, so dress as for a job interview. Also, to get the most out of their (and your) valuable time, you MUST prepare beforehand. This may include:

· Researching about the organisation that your contact works for

· Putting together a portfolio of your qualifications, résumé, references etc.

· Being able to talk about your skills and experience

· Compiling questions which will give you information regarding your aim/s

i.e.
 ‘Take me through a typical day in your job’

 ‘What particular skills, qualifications are important for this job?’


 ‘How did you get into this particular type of work?’


 ‘What do you find the best and worst aspects of your work?’


 ‘What are the career possibilities in this field?’
And


 ‘Do you know of anyone I could talk further with about…?’
Most people have limited time, so listen carefully, and make notes. If you can’t meet face-to-face, preparation still needs to be done before you make telephone or email contact.

Afterwards

Always follow-up contact with a thank you note. Follow-up and keep in touch with people who have assisted you. Networking is two-way process and you will be asked for help at some stage in your career too.

Useful resources in your campus Career s and Employment Centre

Books – many career planning/job hunting books have a section on networking

Video – ‘Can I have a few minutes of your time?’ 

· www.graduateopportunities.com
· www.graduatecareers.com.au 






	
	
	


[image: image1.jpg]
[image: image2.png]

  [image: image3.png]

[image: image4.png]


