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Invite Deakin to your event

Thank-you for inviting Deakin to take part in your school’s event.

The Deakin University presentation provides students with important information about Deakin, its services and its courses.  
We would enjoy an opportunity to take part in your Careers Expo or any other school activity that will assist your students in assessing their options after secondary school. 
1. School/Organisation Details

	Name of school/organisation


	

	Contact person


	Position/title

	Telephone


	

	Email


	Mobile (Essential)

	Address


	


2. Event details 
	Type of activity (e.g. careers expo, school talk, community activity)



	Preferred date of visit

	Arrival time

	Start time


	Finish time

	Audience (e.g. Year 12)


	Expected numbers

	Is the event optional for students?      

Yes (
No (
	Is the event to be held during lunch break?   

Yes (
No (


3. Do you require a Deakin information stand?
Yes (
No (

4. Do you require a Deakin presentation?
Yes (
No (
If yes, please specify any specific areas of interest you would like highlighted:

Year 11-12  (  


Year 9-10  ( 


Accommodation  ( 


International   (
 

Student experience  (

Courses (



Faculty VCE subject (    

Pathways (   


Presentation with TAFE partner (  

Year 10 Subject Selection (     
Year 11 Study Skills (

Parent’s night (
SEAS (



Scholarships (


Deakin at Your Doorstep – Associate degree (
5. Do you require a speaker from a particular course/faculty area?
Yes (
No (
If yes, please select from which course/faculty area(s):

Arts & Education (    

 Health, Medicine, Nursing & Behavioural Science (
Access & Equity (
Business & Law ( 
 

Science & Technology ( 




Any other presentation requirements:

6. Please describe the format in which the talks are to be presented 
(e.g. one lecture theatre, individual rooms with students rotating between talks, etc)

_________________________________________________________________________________

7. Please indicate what equipment will be made available for presenters
Data Projector (

Laptop (

OHP (
8. Do you require any specific publications?
Yes (
No (
Undergraduate Course Guide
(
Entry 2013 Guide (Year 10 Guide)
(
Pathways Guide
(
Parents Guide
(
Scholarships Guide
(
Accommodation Guide
(
Faculty course guides
(
Other, please specify _______________________________________________________________  
9. Venue Details:

	Location (floor/room no.):


	

	Closest parking for unloading:


	

	Closest permanent parking:


	


(Please provide a map or clear instructions on parking.)


11. Access and safety to venue:

	Where should staff report on arrival?  


	

	Will assistance be available for loading and unloading?
	Yes (
No (


	Will there be signs to the venue/reception point?

(Please provide a map of the venue showing parking and access.)
	Yes (
No (

	Does access to the venue involve climbing stairs?  
	Yes (
No (

	If yes, how many, and is there an alternate route/ramp?


	

	Is the walking route between the venue and parking safe and well lit?


	


12. Emergency Procedures

Will the school staff member supervising the event be aware of emergency procedures in the case of an emergency (fire/medical or otherwise)? 

Yes (   No (
Please fax your completed form to: 03 9246 8226
Attention: Undergraduate Recruitment Project Officer

We will respond to your request within ten working days.

Thank you and we look forward to seeing you soon!
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