[bookmark: _GoBack]This checklist is used to assess applications for ethical approval by HEAG-H. It is recommended that researchers use this form as a tool to check their own applications are complete and contain sufficient, relevant information to minimize requests for further information or amendments
Deakin University HEAG-H Reviewer’s Report


	Reviewer
	

	Project No - Title
	




	Do you agree that this application meets the criteria of low risk? 
	[bookmark: Check1]Yes    |_|
	[bookmark: Check2]No    |_|
	[bookmark: Check3]Unsure    |_|

	If no – provide reasons



	Recommendations:

	1. Approve
	[bookmark: Check4]|_|

	2. Approve subject to amendments
	|_|

	3. Resubmission
	|_|




	Comments:
Please ask researchers to provide clarification of the following points:

	











	Comments:
Please provide specific recommendations for changes required to the PLS/Consent (PICF) forms:

	










   
	NEAF Questions:

	[bookmark: _Hlk193528029]Have researchers clearly outlined the research plan, explaining in detail what will be required of participants (5.2 & 6.3.1)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Have researchers clearly specified:
	
	
	
	

	Who the intended participants will be (6.2.3)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Who will recruit participants (6.5)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	The method of recruitment to be employed (6.5)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	The circumstances under which participants will be recruited (6.5)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there any potential for coercion and how this will be addressed?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does the project involve the deception of participants (5.1.2 & 6.6.4)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is any deception of participants adequately justified (6.6.4)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Will participants be informed of any deception at the end of the study (6.6.4)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	The number of participants to be recruited (6.2.1)? 
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where there are exclusion criteria, have these been adequately justified by the researcher (6.1.1 & 6.5.2 & 6.5.3)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If participants may be excluded, is an adequate method specified indicating how participants will be treated and informed of this?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where there are inclusion criteria, have these been adequately justified by the researcher (6.2.3 & 6.5.2 & 6.5.3 & 7)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If participants fail to meet inclusion criteria, is an adequate method specified indicating how participants will be treated and informed of this?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there justification for the number of participants to be recruited?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are participants to be recruited from countries that are politically unstable, have restricted human rights or have economically disadvantaged, exploited or marginalized citizens (4.1.0.2 & 9.9)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If so, does the project carry only negligible risk and involve using collections of data or records that contain only non-identifiable data about human beings?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are procedures within the investigator’s technical competence (2.2.2, 2.6 & 2.7)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Have issues around conflict of interest been adequately addressed (3.2)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are there any concerns regarding the safety of the researcher/s when collecting data (5.3.8)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|


	









	Plain Language Statement:

	Is the PLS on Deakin letterhead?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the title of the research clearly stated on the top of the PLS?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If applicable, are the student and course identified?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the information given on the Plain Language Statement appropriate?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there an explicit invitation to participate included in the 1st or 2nd paragraph?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the language easy to understand (plain language) and appropriate to specific participant/group?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the statement personalized?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are representative examples of questions included?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are supervisor contact details included (name, position, school, phone number)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are sessions being audiotaped or electronically recorded and is this indication on the PLS (8.3.1)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there any discomfort/inconvenience to participants involved in this project?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	For the previous question, has this been adequately explained in the PLS?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If there is any deception does the PLS indicate that participants will be informed of any deception at the end of the study (6.6.4)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the method of informing participants of deception appropriate?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does the PLS clearly explain where or by what means participants may obtain results of the study (8.6)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where applicable, has the researcher clearly outlined appropriate counseling services available and indicate these on the PLS?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where disclosure of information of a criminal or legal disposition may result in this information being disclosed to a third party, subject to legal requirements, has this been adequately explained in the PLS?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has the location and storage of data been adequately explained in the PLS : School, Deakin University, Locked Cabinet, Minimum period of 6 years from date of publication) (8.3)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where necessary, have researchers provided documentation from counseling or medical services on letterhead, indicating that their services are available to participants?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does the researcher’s personal telephone number appear on the PLS? (Note: it should not) *Deakin University landline numbers and mobile numbers are acceptable. However, home landline numbers are not.
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does the PLS contain the following complaints clause?“Should you have any concern about the conduct of this research project, please contact The Manager, Office of Research Integrity, Deakin University, 221 Burwood Highway, Burwood Victoria 3125, Telephone: 9251 7129, Facsimile: 9244 6581; research-ethics@deakin.edu.au

	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|














	Consent:

	Does the consent form contain the researcher’s name?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does it contain an adequate description of the project?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is consent on behalf of a minor required?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If sessions are being audiotaped or electronically recorded, is this clearly stated on the consent form?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has the researcher clearly explained an appropriate consent procedure?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has voluntary participation been ensured?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where informed consent will not be sought, have the researchers adequately justified why this will not be obtained (6.6.1)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has confidentiality/privacy been protected?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|




	Privacy:

	I am not able to assess this application for privacy concerns and wish to refer it to the Chair 
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there collection/use of identifiable health information?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there collection/use of personal information?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there collection/use of sensitive information?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the researcher obtaining/using identifiable personal information from another organization?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has the individual whose information it is consented to the collection, use or disclosure of identifiable personal information?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where privacy issues have been identified above, has the researcher adequately explained the means by which these issues will be dealt with and participants’ privacy protected?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is there a foreseeable likelihood (not merely incidental) that in the course of the project participants will disclose information of a criminal or legal disposition?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If there is a foreseeable likelihood that participants will disclose information of a criminal or legal disposition has this possibility been adequately justified by researchers?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where disclosure of information of a criminal or legal disposition may result in this information being disclosed to a third party, subject to legal requirements, has this been adequately explained in the PLS?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|





	Other documentation:

	Questionnaires
	
	
	
	

	Is a copy of each questionnaire to be used attached?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the questionnaire anonymous?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If YES, does the questionnaire contain a statement alerting participants that questionnaire return signifies consent?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Does it include appropriate instructions?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Interviews:
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is a copy of each interview or general topics to be covered attached?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the planned location of interviews specified?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are interviews to be audiotaped or electronically recorded?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Internet data collection:
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the questionnaire located on a secure Deakin University Server or on another secure/protected Server?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	If the questionnaire is located on a non-Deakin University Server, has the researcher specified which one?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Is the data to be stored on a non-Deakin University Server student data? 
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Will all identifying numbers be stripped prior to data collection (8.1.1)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are the data being returned by email (Note: only appropriate if confidentiality is NOT required)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Are potential subjects being canvassed by email (6.5.4)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Miscellaneous:
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where required, is a copy of advertisement or poster supplied?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Have all declarations and signatures been completed by the researcher (10)?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Where approval/support is required from an external organization, is approval documentation supplied OR has an appropriate PLS/Consent form been prepared for the organization?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|

	Has the application been checked for spelling and grammatical errors?
	Yes|_|
	No|_|
	Unsure|_|
	N/A|_|




Email completed forms to hbsethic@deakin.edu.au or steven.sawyer@deakin.edu.au 
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