
EXAMINATION PROCESS:  
FOR A CONVENTIONAL WRITTEN THESIS AND ANY OTHER EXAMINATION WHICH DOES NOT INCLUDE AN 

EXHIBITION OR PERFORMANCE 
       Process starts here 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

≥ 12 weeks (can 
be significantly 

longer) 

≥ 8 weeks 

2 
Nomination of examiners
Head of School nominates 

4 external examiners & 
sends to Exams Officer 4 

weeks before thesis 
submission 

Submission of 
thesis for 

examination 
3 copies to Exams 

Officer 

1 

3
Selection & approaching 

of examiners 
HDR Committee selects 3 
examiners. Exams Officer 
approaches them to check 

availability 

4
Examiners’ 

reports received 
by Exams Officer

5Thesis sent 
Exams Officer 

sends thesis to 3 
examiners 

Head of School 
forwards NoI to 
Exams Officer

Notice of Intention 
to Submit 

Lodge with Head of  
School at least 8 

weeks before thesis 
submission 

Outcome determined 
by HDRC based on reports 

and Head of School’s 
recommendation 

Candidate notified 
of outcome 

If successful If unsuccessful 

Actions as advised 
e.g. revise thesis and 
re-submit for second 

examination 

Follow-up actions 
e.g. make any 

corrections, apply to 
graduate, lodge 2 library 

copies of thesis

Reports to Head of School
for recommendation on 

outcome 

 
 
 
 
 
 
 Things YOU (the candidate) need to do 
  
 Things the UNIVERSITY will do 
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