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HOW TO APPLY – TRIMESTER EXCHANGE
• Attend a compulsory information session. You are fulfilling this requirement by 

attending this session!

• Phase 1: Attend an initial exchange appointment with Student Central
o Confirm your eligibility for exchange with a Student Adviser.
o The Student Adviser will assess your course map to confirm that an exchange is 

possible within your degree
o They can also assist you to determine what units within your degree are the most 

flexible to use on exchange and how to map out your course appropriately for 
your exchange

• Phase 2: Research and choose your destination/host institution
o Once you know the types of units you can use for your exchange, you can 

research host institutions to figure out where is the most suitable option for you.
o If you need assistance with this part of the process, reach out to the Deakin 

Abroad team! 

• Phase 3: Have your Outgoing Study Plan (OSP) approved
o It is up to students to research units/courses at their intended host university. 
o Do not leave this until the last minute as it can take up to 10 days for an 

assessment outcome (and there is no guarantee your unit/s will be approved!)
o Your OSP needs to be approved by a Student Adviser, but if you are having 

difficulties reviewing host institution websites and course lists, please contact the 
Deakin Abroad team.

• Submit your application on the Deakin Abroad portal by the relevant 
deadline.
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HOW TO APPLY – PLANNING YOUR EXCHANGE

INITIAL APPOINTMENT (with Student Central)

• You will be provided with a course map to establish whether you have 
space in your degree for exchange. 

• This will include how many electives/core/major units are available.
o Electives can be ‘Open’ – units that can be taken across Deakin 

and are not restricted to a faculty or course, 
o Or Faculty electives (e.g. Law electives), course-grouped list (e.g. 

List A/B electives, course specific electives). 

• You will be notified of any specific units or study areas (based on your 
degree) that cannot be completed overseas.

• You will be given steps and resources for the unit assessment process. 

• Student Central cannot advise you where you can go on exchange or 
assist with reviewing host institutions websites for unit/subject 
information. They can advise on your course and facilitate 
assessments. However, you must take responsibility for sourcing units.

PHASE 1
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HOW TO APPLY – PLANNING YOUR EXCHANGE

RESEARCH HOST INSTITUTION OPTIONS (Student-led)

• Student reviews host institution options on the Deakin Abroad website.

• Student researches host institutions based on their course map, the 
types of units that are available for their exchange (as discussed in 
Phase 1), the specific study period they plan to go overseas, and any 
other interests for exchange.

• Students should not contact host universities directly at this stage. If 
you have questions about host institutions unit/subject availability 
during this stage, please contact Deakin Abroad for assistance 
reviewing host institutions websites and course lists.

• If you have questions about your Deakin University course map and 
unit availability for exchange, contact your Student Adviser at Student 
Central.

PHASE 2



HOW TO APPLY – ACCESS PROGRAMS DATABASE

https://www.deakin.edu.au/students/study-support/study-abroad/trimester-abroad

Select the region you are interested in to 
view the programs database

https://www.deakin.edu.au/students/study-support/study-abroad/trimester-abroad


HOW TO APPLY – NAVIGATING PROGRAMS WEBSITE

*

*

Select country/s of interest

Red, Yellow, or Green



Navigate through 
different tabs for 
more information

Note any program 
recommendations 
and restrictions 

HOW TO APPLY – NAVIGATING PROGRAMS WEBSITE

When applications open, 
the "Apply Now" button 

will appear here
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Host Universities are divided into 3 categories - Green, Yellow and Red.

First Preference Green – You only need to 
make one application, no second 

preference required

First Preference Yellow – You must submit 
two complete applications. Your second 
preference should be yellow or green

First Preference Red – You must submit 
two complete applications. Your second 

preference must be yellow or green.

HOW TO APPLY – PREFERENCES

Please note: Students can submit a maximum of 2 exchange OSP/applications



HOW TO APPLY – NAVIGATING PROGRAMS WEBSITE

Entry requirement for 
the host institution & 

Level of study

Exchange 
Preference Category

Host institution's 
academic calendar in 
relation to Deakin's 

study periods



HOW TO APPLY – CREDIT / UNIT RESEARCH

Host University 
Handbook/unit catalogue 

information

Conversion for Host University 
credits to Deakin units



HOW TO APPLY – CREDIT / UNIT RESEARCH
• Access the database for previously assessed units to see units that have been approved for students in the past. 

• This is to be used as a guide only, to help students determine which institutions might be a good fit for their exchange.

• Even if a unit has been approved in the past, this does not guarantee it will be approved again in the future. All units must be assessed in relation to 
each individual student's plan.

https://www.deakin.edu.au/students/study-support/study-abroad/trimester-abroad/search-our-database-for-previously-assessed-units

https://www.deakin.edu.au/students/study-support/study-abroad/trimester-abroad/search-our-database-for-previously-assessed-units
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HOW TO APPLY – PLANNING YOUR EXCHANGE

PHASE 3
OUTGOING STUDY PLAN (OSP)
Path A
• Students seeking to study core or major units for their degree on exchange must have them 

matched with units/courses at the host institution they plan to attend.

• If you require matched assessments, you must submit 6-8 units that you wish to study at the host 

institution using information from the host institution's Handbook/course list. 

• You will submit the Unit List Submission document (this will be provided to you by the Student 

Adviser in your initial appointment), which includes the specific units you want assessed and the 

unit guides/syllabus from the host institution. 

• Must include the following information: 

o Overseas credit point weighting 

o Pre/co-requisite info (where applicable) 

o Unit learning outcomes 

o Assessment tasks 

o Reading list 

• The Student Adviser will then review the document and pass it along to the 

relevant faculty contact for their assessment of the units to be matched​​

• As outcomes are received, they are added to your OSP by your student 

adviser. Where units are not approved, you will need to select and submit 

additional options for assessment.​​

• Once the OSP has 6 – 8 equivalent credit points, that can be interchanged to 

fit within your course plan (maintaining a full-time study load), the OSP can 

be digitally signed off and sent back to you by your student adviser.

Please note: Flexibility is 
essential for Trimester 

Exchange. If you only have 
4 core/major units and no 

electives, an exchange 
may not be viable.



HOW TO APPLY – UNIT LIST SUBMISSION DOCUMENT

You will receive this 
document during your initial 
exchange appointment with 

Student Central
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OUTGOING STUDY PLAN (OSP)
Path B (fast-tracked)
• Students that have space for 3 - 4 open electives can proceed with the OSP without 

having to match units at this stage.

• A Conditional OSP will indicate that you have space for 3 - 4 open electives on 
exchange.

• BUT, you MUST still obtain an approved and signed Conditional OSP from student 
central to submit with your exchange application on the portal.

• It is important that the total number of electives available and the level of study is 
clearly indicated on the OSP by your Student Adviser. Example below:

• Specific unit selection for Conditional OSP's are completed later in the process.

PHASE 3
Continued...

HOW TO APPLY – PLANNING YOUR EXCHANGE



HOW TO APPLY – OUTGOING STUDY PLAN (OSP)

Please note: Your Student 
Adviser will complete the OSP 

with the unit 
outcomes/approvals or as an 

approved Conditional OSP. 
This must be signed by 

Student Central and students, 
before submitting with on the 

Application Portal.
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HOW TO APPLY – STARTING YOUR APPLICATION

1. Click apply now button on program 
database page
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2. Choose Trimester program (E.g. Trimester 1, 2026)

3. Complete Required Information form (ALL sections)

HOW TO APPLY – SET UP YOUR  PROFILE



Click here to begin

• Why do you want to go on an Exchange?
• Why have you chosen your preferred destination?
• What makes you a good Deakin ambassador?

Non-refundable $110 application fee, paid at time of application – paid once per application cycle
1 or 2 Trimesters

**Ensure all sections of the application are completed
Contact Deakin Abroad if you have any questions.

HOW TO APPLY – COMPLETING APPLICATION QUESTIONNAIRE

Upload an approved OSP by the application deadline
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HOW TO APPLY – TOP TIPS
Book your initial exchange appointment with Student Central to get started!

• Exchange appointments with Student Central are only available at certain times 
throughout the process, ensure you review the relevant dates on our website before 
booking an appointment.

• Discuss with a Student Adviser how a Trimester Exchange will work in your degree. 

• We recommend students, where possible, use electives on exchange for the most flexible 
experience in terms of unit selection and host university option.

• When you attend the initial exchange appointment with Student Central, you will be 
allocated a Student Adviser. You will remain in contact with them throughout the process.

• Contact Deakin Abroad if you are struggling with the application process so that we can 
assist: education-abroad@deakin.edu.au 

mailto:Education-abroad@deakin.edu.au
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Deakin Abroad @deakin_abroad Deakin Abroad

Burwood campus
Building B, Room 2.26
Student drop-in times
Tues to Thurs, 10am to 4pm

Geelong Waurn Ponds campus
Building JB, Room JB2.301
Monday & Thursday

Geelong Waterfront campus
John Hay Building, Room D2.136
Tuesday 9am-3pm

www.deakin.edu.au/abroad
education-abroad@deakin.edu.au

#DeakinAbroad

http://www.deakin.edu.au/abroad
mailto:education-abroad@deakin.edu.au
https://www.instagram.com/explore/tags/deakinabroad/
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