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Welcome
Welcome to your PhD or Masters by Research studies in the School of Psychology! As the School’s HDR
Academic Coordinator, I hope that you find your research studies rewarding and a valuable experience.
The material in this guide is designed to help introduce you to the main contacts and resources available to
you within our School, Faculty and University.
Please check the below websites for more HDR information:
http://www.deakin.edu.au/students/faculties/faculty-of-health/school-of-psychology/hdr-students
http://www.deakin.edu.au/students/faculties/faculty-of-health/research/Higher-Degree-by-Research-andResearch-Information
http://www.deakin.edu.au/current-students/research/index.php

We wish you an enjoyable and enriching experience in our School. We also look forward to supporting you
in your studies. Please feel free to contact me at any time in relation to any aspect of your research
experience across the course of your candidature. I wish you all the very best in your studies.
Kind regards,
Associate Professor Emma Sciberras
HDR Academic Coordinator

HDR Induction 2020

4

1.

Key Contact People within the School

1.1

Your Supervisor(s)

Your first point of contact for any academic enquires relating to your candidature will be your supervisor(s).
We recommend that you establish and maintain regular contact with your supervisor(s). For full-time
students this will usually include weekly meetings but the frequency of your meetings will vary depending
on the stage of your thesis and the support/input that you need from your supervisor.
For all other inquiries, please use the health-hdr@deakin.edu.au email as your first point of contact.

1.2

Academic Contacts

Professor Jane McGillivray
Head of School
School of Psychology
Contact: Lisa Carzino
Executive Assistant to Head of School
Tel: 924 68758
Email: hos-psych@deakin.edu.au
Location: Burwood, Building BC
Professor Peter Enticott
Associate Head of School (Research and Research Training)
School of Psychology
Tel: 924 45504
Email: peter.enticott@deakin.edu.au
Location: Burwood, Building BC
Associate Professor Matt Fuller-Tyszkiewicz
Deputy Associate Head of School (Research and Research Training)
School of Psychology
Tel: 925 17344
Email: matthew.fuller-tyszkiewicz@deakin.edu.au
Location: Burwood, Building BC
Associate Professor Emma Sciberras
HDR Academic Coordinator (Masters by Research and PhD)
School of Psychology
Tel: 925 17222
Email: emma.sciberras@deakin.edu.au
Location: Burwood, Building BC
Dr Shannon Hyder
HDR Liaison (Geelong)
School of Psychology
Tel: 522 73474
Email: shannon.hyder@deakin.edu.au
Location: Waterfront

HDR Induction 2020

5

Data Sciences Unit
School of Psychology academic staff from the Data Sciences Unit can work with students and
supervisors to provide mentoring, consulting, and collaboration across a number of key areas:





Systematic Review and Meta-Analysis
Experimental design
Cohort and Longitudinal Designs
Qualitative Research

Staff from within Data Sciences run regular workshops in our major areas expertise, which will be
advertised throughout 2020.
If you are seeking additional support within these methodological domains you should discuss your
needs with your supervisor and then contact the Data Sciences team at datasciences@deakin.edu.au to discuss.

1.3 Administrative Contacts
Katharine Smith
HDR Support Coordinator
Faculty of Health
Tel. 924 46901
Email: health-hdr@deakin.edu.au
Location: Burwood, Building BC
Rajiv Thapa
HDR Support Officer
Faculty of Health
Email: health-hdr@deakin.edu.au
Location: Burwood, Building BC
Debbie Evans
HDR Support Officer
Faculty of Health
Tel. 522 72995
Email: health-hdr@deakin.edu.au
Location: Geelong, Building DD
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2.

Key Tasks and Responsibilities

All full-time PhD students are expected to complete their degree within 3 to 3.5 years maximum and parttime students within 6 to 7 years. All full-time Masters by Research students are expected to complete their
degree within 2 years and part-time students within 4 years. The Pre-confirmation, Confirmation of
Candidature and 2nd Year Review with the HDR panel and coordinators will focus strongly on timely
completion of the candidature. All students in the Faculty of Health commence monthly reporting on
progress once they reach the 3 year mark. Monthly reporting is intended to help students and their
supervisors detect any issues with progress that require further support.
http://www.deakin.edu.au/psychology/hdr-students/orientation

2.1

Role and Responsibilities of the HDR Principal Supervisor

Every student is required to meet with the Principal Supervisor on a weekly/fortnightly basis depending on
your candidature status. This may include phone calls, emails, skype or face-to-face meetings. More details
about the role of the Principal Supervisor are provided in the link below.
http://www.deakin.edu.au/students/research-degrees-doctoral-and-masters/supervision

2.2

Role and Responsibilities of the HDR Associate Supervisor

Every student is required to have an active Associate Supervisor from the School and is required to meet
with him/her at least three times a year, however, it is recommended that the Associate Supervisor is part
of regular supervision sessions. More details about the role of the Associate Supervisor are provided in the
link below.
http://www.deakin.edu.au/__data/assets/pdf_file/0005/478805/hdr_associate_supervisor.pdf

2.3

PhD Xtra

The PhD Xtra program applies to all higher degree by research students enrolled from October 2016
onwards. PhD Xtra involves developing a compulsory individual learning plan (ILP)
(http://www.deakin.edu.au/students/research/course-content/individual-learning-plan) tailored to your
needs. The ILP gives you direct access to a catalogue of training components here at Deakin plus the
ability to incorporate external training opportunities and placements
(http://www.deakin.edu.au/students/research/course-content/placements) within industry.
All students admitted under the PhD Xtra program are required to complete a mandatory minimum of one
unit of coursework (http://www.deakin.edu.au/students/research/course-content/research-trainingcoursework-units) and Research Integrity training (http://www.deakin.edu.au/students/research/researchsupport-and-scholarships/integrity-secure/induction-and-training) prior to confirmation. The
recommended unit for all Psychology students is Advanced Research Methods. However, your supervisor
will advise you if you need to complete an alternative unit.
Students should make reference to their ILP and coursework as part of their Confirmation presentation.
https://www.deakin.edu.au/research/become-a-research-student/phd-xtra
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2.4

Using Existing Databases or Contributing to Data Collection in “Ready-Made” Studies

One of the pathways for completing a thesis in the School of Psychology is to use data that are provided by
the supervisor and/or supervisor’s research team. In order to comply with APAC requirements for research
projects conducted at fourth-year level and higher, a set of guidelines have been developed to foster
consistency in research time across all students.
See Appendix 1 – Data Collection and Analysis.

2.5

Pre-Confirmation

The School requires all higher degree by research candidates to present their research plan to an internal
panel within 4 months of full-time and 8 months part-time candidature. This presentation is intended to
provide an opportunity for you to prepare for your Confirmation of Candidature (where you present to an
external panel) and identify any resource or training needs you have in the early stages of your candidature.
The presentation of the research plan includes a structured 2 page report outlining your current plan for
your research project and a 10 minute oral presentation (with 5 – 10 minutes for questions) to a panel from
the School of Psychology academic staff. The panel needs to include your supervision team and one
additional panel member from the School. Pre-confirmation is organised by the student and their
supervisor.

2.6

Confirmation of Candidature

The Faculty of Health requires all Master by Research and Doctor of Philosophy candidates to undertake a
Confirmation of Candidature, as follows:



Master candidates: within 6 months for full-time study or 12 months for part-time study
PhD candidates: within 9 months for year full-time study or 18 months for part-time study

The confirmation process provides an opportunity for the candidate to submit and obtain
recommendations on a plan for the structure of their research program, describe the investigative program
and identify the range of expertise necessary to complete the research.
More details and guidelines are available at:
For the specific faculty guidelines see:
http://www.deakin.edu.au/__data/assets/pdf_file/0006/1081635/Health_HDR_Confirmation_13July2017_
Final.pdf
Students will be booked for their Confirmation through the Confirmation of Candidature (COC) System and
it is important that the student accepts their invitation so that their Confirmation outcome can be
processed via the Deakin Research team.
For additional information and access to the COC system see:
http://www.deakin.edu.au/students/research/induction-and-candidature/what-is-confirmation
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2.7

Annual Review

Each year after your confirmation you will complete an annual review to check on the progress of your
research program and identify issues and solve any related problems. This is completed online by you, your
Principal Supervisor and the Head of School/Research (A/Prof Emma Sciberras). You will receive an email
well in advance of when this review is due.

2.8

2nd Year Review

All second year full-time students and fourth year part-time students are required to give a presentation
to an internal panel to update the School on their progress. This presentation is also a chance to identify
any delays or challenges so additional support can be provided where necessary. The presentation includes
completing a short questionnaire and giving a 10 minute oral presentation (with 5 – 10 minutes for
questions) to a panel from the School of Psychology academic staff.

2.9

Three Minute Thesis (3MT)

All second year full-time students and fourth year part-time students (from 2016) must take part in the
Three Minute Thesis (3MT) academic competition which is organised by The University of Queensland. This
is a fantastic opportunity to develop your presentation skills and explain your research in a supportive
environment. The top two presenters from the School will compete in the Faculty semi-final and two
contestants will proceed to the Deakin University final which is usually held in August each year. The Deakin
winner will receive prize money and sponsorship to represent Deakin at the competition in Brisbane.
http://www.deakin.edu.au/students/research-degrees-doctoral-and-masters/three-minute-thesiscompetition

2.10 Applying for Ethics Approval
Anyone conducting research projects from or at Deakin involving human participants (surveys, interviews,
experiments, exercises, etc.) requires prior ethics approval from the Deakin University Human Research
Ethics Committee (DU-HREC) or a Faculty HEAG. Your supervisor will advise you on the Committee to which
you need to submit your research project.
All low risk research projects from School of Psychology staff and students may be submitted to the HEAGH for ethics review.
http://www.deakin.edu.au/students/faculties/faculty-of-health/research/ethics
http://www.deakin.edu.au/students/faculties/faculty-of-health/research/ethics/submission-process
Any project with a higher than low level of risk must be submitted to DU-HREC for review. Further
information on the human research ethics process, guidelines and application forms/procedures are
available from:
http://www.deakin.edu.au/students/research/research-support-and-scholarships/integrity-secure
Also note that there are deadlines for the DU-HREC which meets once a month (see Deakin University
Human Research Ethics Committee (DUHREC) website for meeting dates and deadlines).
HDR Induction 2020
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Before you can complete an ethics application, you are required to complete the Human Research Ethics
Training and complete the Ethics Quiz:
http://www.deakin.edu.au/students/faculties/faculty-of-health/research/ethics.
New projects for submission to HEAG-H and DUHREC from the School of Psychology should be sent to
psyc-review@deakin.edu.au to undergo pre-review before being sent to hos-psych@deakin.edu.au. The
aim of this pre-review process is to ensure that projects are suitable for sign-off by the School of
Psychology Head of School.
In the case of a new project, students will need to submit a full ethics application to Deakin Research.
Students who have been added to an existing study must submit a modification to project (if ethics approval
has already been obtained) or an ethics exemption (if a pre-existing dataset is being employed).
All students, even they have been added to an existing study, will need to complete the online research
integrity training required by Deakin Ethics.

2.11 Conduct and Responsibilities
As a research student at Deakin University, it is important that you are aware of, and adhere to, the
University’s high standards of professional conduct relating to research. These cover, for instance, the
need to demonstrate integrity and equity in conducting research; to adhere to ethical standards; to ensure
the safety of research participants; and to protect the confidentiality of research data. Students should also
be mindful of the protocols surrounding authorship and publication of research papers.
https://policy.deakin.edu.au/view.current.php?id=00192

2.12 Thesis Format
In line with the Deakin University guidelines on alternative thesis formats
(http://www.deakin.edu.au/students/research/your-thesis-and-examinations/thesis-structure-options),
within the School of Psychology, there are two thesis formats for all HDR theses (Doctor of Psychology, PhD
and Masters by Research). These are the conventional thesis structure and thesis by publication.
See Appendix 2 - Guidelines for HDR Thesis Formats

2.13 Course Learning Outcomes – Reflection Document
HDR students are now required to demonstrate that they have met a number of Course Learning Outcomes
at the point of thesis submission. You will be asked to demonstrate these outcomes by uploading a
reflection document of no more than one page along with your thesis.
Supervisors and Heads of School (nominees) will be required to sign off to say that these outcomes have
been met when they approve the thesis submission.
See Appendix 3 – Course Learning Outcomes
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2.14 Academic Integrity (Turnitin/iThenticate)
Academic Integrity is of utmost importance to the university and our Faculty. As such, the Faculty of Health
has made the recommendation that all students submit their Confirmation document to Turnitin and
provide the report with their document to the panel (from 2018 onwards). This process can be repeated
at each year level when the student submits a document in support of their progress. Until the University
secures a license for a program that can handle large documents, a final thesis can be submitted through
Turnitin, allowing 2-3 days for a report to be provided. This process to address academic integrity in HDR
programs has been undertaken by other faculties successfully and we encourage students to follow this
process from 2018 onwards.

2.15 Examination Procedures
The formal requirements for examinations are set out in full on the HDR pages of the Deakin Research
Examination Procedures website but because they are complex and change reasonably frequently, they
are deliberately presented here only in summary form. Please note that an online examination system
that incorporates every step of the examination process is now the standard method of submission to be
used by all Deakin University HDR students.
Deakin Research Examination Procedures:
http://www.deakin.edu.au/students/research/your-thesis-and-examinations/examination-procedures
HDR Examinations:
http://www.deakin.edu.au/students/research/your-thesis-and-examinations/examinations
Forms and guidelines:
http://www.deakin.edu.au/students/research/policies-and-procedures/forms-and-guidelines

2.16 Notice of Intention to Submit (online submission)
Candidates are required to give at least eight weeks’ notice of their intention to submit their thesis for
examination. The notice of intention to submit for examination is lodged by creating a new examination by
logging on to HDR Examinations.
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3.

Resources from the School

3.1

Office Space

All full-time on campus students will be allocated a desk in the student rooms or with their research team.
Part-time students can sit at desks marked ‘psychology hot desk’ on Level 5 and at desks in student rooms
that are free. Printing facilities will be provided. Students will also have access to storage cupboards to keep
their belongings if required. If a desk place cannot be found, please come and see reception for assistance.

3.2

Research Support

The School will provide funding to support the costs associated with conducting your research. This will
cover costs such as printing, stationery, equipment and test materials, conference funding, IT requirements
and advertising.
Students are required to lodge an application for funding support to the Faculty of Health HDR Team
(health-hdr@deakin.edu.au) All applications must be endorsed by the student's supervisor.
http://www.deakin.edu.au/students/faculties/faculty-of-health/school-of-psychology/hdrstudents/orientation
See Appendix 4 - 2019 Postgraduate Student Research Application – School of Psychology

3.3

Photocopying

Students will be allocated $40 each year to go towards printing. The School will load your student card with
$40 in the first year so that you can have access to photocopying on campus. Cards will not be uploaded
until after the 31st of March. Please contact the Faculty HDR Team to load your card in subsequent years.

3.4

Student Mail

Burwood students: Mail will be delivered to BC Level 5 where it is placed in pigeon holes in room BC5.200.03
(north end, near internal stairs).
Waterfront students: Mail will be delivered to mailboxes on Level 3 in the psychology building.

3.5

School Test Library

The School Test Library allows students to borrow tests, resources and electronic equipment such as
laptops and video recorders. For guidelines and bookings, please visit:
https://www.deakin.edu.au/apps/psychology/test-library/public/
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3.6

School Colloquium Seminar Program

During the year, there will be a range of School seminars and students will be notified. It is expected that
students attend these as often as possible.

3.7

HDR Seminars and Workshops

During the year, the School will run HDR seminars and workshops to assist students with different
aspects of completing their thesis. These will include seminars on preparing for your Confirmation,
careers workshops, applying for ethics, statistical/data science topics and publishing your research. If
you have any suggestions for additional topics, please email Associate Professor Emma Sciberras at
emma.sciberras@deakin.edu.au

3.7.1 Career Workshops 2020
The Faculty of Health will be advertising a number of careers workshops in 2020. Please note that students
must RSVP to attend as places are limited. The process to RSVP to each event will be sent out to students
via email periodically throughout the year.

AHEGS accreditation
In order to meet the AHEGS’s requirements (and have the Career Readiness Program included on the
transcript), a student needs to complete 10 x 2-hour sessions and pass the assessment.
Assessment: job application
Find a job advertisement you are interested in using any of the methods discussed in the Career Readiness
Program, prepare your cover letter, your CV, and address the selection criteria. You will also have an
opportunity to participate in a mock interview with our expert panel in the School. The assessment can be
taken at any point in your PhD candidature. The assessment is graded as Pass or Fail.

3.8

HDR Student Social Events

There may be a small amount of funding available to support social events. If you have any ideas for social
events, please email Associate Professor Emma Sciberras at emma.sciberras@deakin.edu.au
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4.

Resources from the University

4.1

Faculty Research and Graduate Studies Office

The Faculty Research Office is responsible for providing support to the Schools within the Faculty in the
recruitment of prospective higher degree by research students and to current higher degree by research
candidates during their study program.
Associate Dean (Research)
Professor Trish Livingston
E-mail: trish.livingston@deakin.edu.au
Research Manager
Steven Sawyer
Telephone: (03) 9251 7175
E-mail: steven.sawyer@deakin.edu.au

4.2

Deakin Research

The University Research Office is the responsible authority for all regulations and procedures governing
higher degree by research candidature and scholarships. For more HDR Information, please visit:
http://www.deakin.edu.au/students/research-degrees-doctoral-and-masters
Contacts:
Director, Graduate Research Academy
Dr Georgina Kelly
T: 924 46194
E: georgie.kelly@deakin.edu.au
Candidature Manager, Higher Degrees
Alison Musgrove
T: 924 68473
E: alison.musgrove@deakin.edu.au
Full list of HDR Contacts is available here
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4.3

Induction from Deakin Research

Research Services conduct inductions for new HDR students. The sessions cover a range of topics of
interest to new candidates, such as:







Managing your candidature
Establishing an effective relationship with your supervisor
Useful sources of information and advice
Skill development opportunities
Scholarship matters
Ethics in research

For details see: http://www.deakin.edu.au/students/research/induction-and-candidature/induction

4.4

Other Resources from Deakin Research

The Deakin Research website has a lot of other useful links on being a HDR student and working with your
supervisor. These include:









Working with your supervisor
How the thesis frames your research
Becoming an independent researcher
Flexibility and focus
The discipline community
The review of the literature
Note taking, referencing and avoiding plagiarism
References

For details see:
http://www.deakin.edu.au/students/research
http://www.deakin.edu.au/health/faculty-research

4.5

Scholarship Information

You can apply for candidature at any time of the year. Applications for Australian Postgraduate Awards and
Deakin University Postgraduate Research Scholarships close on 31 October each year. You can download
the application form, referee report and terms and conditions of APA and DUPR from the Deakin Research
website:
http://www.deakin.edu.au/courses/scholarships

4.6

Library

There are a multitude of resources available to you through the Library. The ability to make use of these
effectively is a critical pre-requisite for a successful research program.
Louisa Sher is the Liaison Librarian for the School of Psychology. Louisa is available for individual or group
consultations or tutorials on the library, accessing information, keeping up to date, database searches
etc. She can be contacted directly by students on (03) 924 46312 or by email: louisa.sher@deakin.edu.au
HDR Induction 2020
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Examples of help available through the library include:
www.deakin.edu.au/library
(Includes links to many online training courses, including Endnote training and searching for theses)
http://www.deakin.edu.au/library/help
(Includes advice on undertaking a literature review)
http://www.deakin.edu.au/students/studying/study-support/hdr
(Includes links and advice on writing a thesis)
Registration for obtaining InterLibrary Loans (ILL): Library - Access and Borrow - Borrow From Other
Libraries - Inter Library Loans – Submit an inter-library loan request

4.7

Theses and Dissertations

Your research thesis is the key (and sometimes the only) document on which your HDR will be assessed
and awarded, so it is critically important to produce the best thesis that you can. There are a number of
resources available to guide students in the writing of their thesis. Please refer to the following website
regarding advice on writing or locating thesis and other relevant topics:
http://deakin.libguides.com/yourthesis
The University also runs a Thesis Writing Group and Support Service. There are fortnightly group meetings
and one-on-one support meetings available.
Contact: Vittoria Grossi (Team Leader, Student Academic and Peer Support)
Tel: 924 46653
Email: vittoria.grossi@deakin.edu.au

4.8

Information Technology

Information on IT services, including how to connect to the University network, is available from: ITSD
website: http://www.deakin.edu.au/students/help/it-help
Information technology problems can be dealt with by:
 Sending a ticket at https://www.deakin.edu.au/students/help/it-help/send-a-support-ticket
 Phoning 1800 463 888

4.9

Deakin Email Account

Please check your Deakin student (not staff) email account regularly as information from the School and
Research Services will be sent to this account. We do not contact students on staff email accounts so please
arrange for your student emails to be forwarded to your staff account if you are only accessing this one.

4.10 Copyright
Details of student obligations and procedures relating to the Copyright Act can be found at
https://wiki.deakin.edu.au/display/copyright Students should think carefully about the materials they
publish including on the Web. Copyright Permission Application Forms may be downloaded from this site.
Queries can be directed to copyright_inquiries@deakin.edu.au
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4.11 Disability Resource Centre
As well as providing support for students with disabilities, the Disability Resource Centre has a Print
Disability Service, which coordinates the production of course, materials in alternative formats for students
with a print disability. Refer to http://www.deakin.edu.au/students/health-and-wellbeing/disability-support

4.12 Faculty HDR Conference Funding Scheme
The HDR funding arrangements provide/guarantee each HDR candidate with up to $3000 in support to
attend one or more conferences during their candidature. Guidelines to access these funds are in Appendix
2
See Appendix 5 - 2019 Application for Faculty Conference Funding support
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5.

Personal Safety and Other Services

5.1

Medical and Other Emergencies

In the event of a medical emergency you should first call:
and then contact security on extension

000
222

Full details of Emergency Procedures: Students and Visitors.
Please refer to www.deakin.edu.au/emergency

5.2

Doctor

Students can use the services provided by the Division of Student Life. You will need to supply your
Medicare card. To make an appointment, phone 9244 6300 (Melbourne), 5277 1221 / 3 (Geelong). Refer
to:
http://www.deakin.edu.au/students/health-and-wellbeing/medical-centres

5.3

Security

Your personal security is very important to us. Security officers are on duty at all Deakin campuses 24 hours
a day, 7 days a week, and are identifiable by their uniforms and Deakin Security Badge. Security Officers
are available to escort you to your car or around the campus on request by calling 222.
More details can be found at:
http://www.deakin.edu.au/life-at-deakin/health-safety-wellbeing/security
Security’s phone numbers are:
222 (all campuses, 24 hours, 7 days)
1800 062 579 (if you are not using an internal telephone) or
9244 6222 (Burwood) or 5227 8222 (Waterfront)

5.4

Occupational Health and Safety

Full details of the University’s policies on Occupational Health and Safety can be found at the following
website:
http://www.deakin.edu.au/students/health-and-wellbeing/occupational-health-and-safety

5.5

Parking and Campus Map

Campus maps and full information on parking on all Deakin campuses and the costs involved can be found
at:
http://www.deakin.edu.au/life-at-deakin/get-to-deakin/parking
http://www.deakin.edu.au/life-at-deakin/our-locations
HDR Induction 2020
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Appendix 1
http://www.deakin.edu.au/psychology/hdr-students/data-collection-analysis
Data Collection and Analysis
There are many different methodological designs you can use to collect data for your thesis. Here are just
some of the support that the School of Psychology offers.
Using Existing Databases or Contributing to Data Collection in “Ready-Made” Studies
One of the pathways for completing a thesis in the School of Psychology is to use data that are provided
by the supervisor and/or supervisor’s research team. In order to comply with APAC requirements for
research projects conducted at fourth-year level and higher, a set of guidelines (PDF, 147.3 KB) have been
developed to foster consistency in research time across all students.
Online Surveys
Many students' research involves data collection via surveys. The School of Psychology has a departmentwide license with Qualtrics. Deakin University also has a licence for REDCap, which is another online data
collection platform. If you are interested in using Qualtrics or REDCap for your online data collection,
please contact Luke Barisic, who can organise access for you.
Lab-Based Experiment Software
The School of Psychology has department-wide licenses for the following programs:
 Inquisit
 MediaLab
 DirectRT
If you are interested in using any of these programs, please contact Luke Barisic.
Statistical Software
 SPSS and Amos
Deakin has licences for software packages used to analyse both qualitative and quantitative data.
SPSS and AMOS can be used by on-campus students on any Deakin computer. Off-campus
students can contact the IT service desk and request a copy of SPSS and AMOS which will be sent
in the mail. Note: students employed as casual staff members can download SPSS and AMOS to
their home computer via the following statistical software website (you will need your staff login
and password).
 MPlus
HDR students wishing to use MPlus for their data analysis can borrow laptops from the school's
test library, which have MPlus installed on them.
 Stata
Students wishing to use Stata may like to take advantage of the affordable student pricing options
offered by Stata.
The school also offers statistical workshops for HDR students periodically throughout the year.
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Appendix 2
Guidelines for HDR Thesis Formats within the School of Psychology
(revised March 10, 2020)
In line with the Deakin University guidelines on alternative thesis formats
(http://www.deakin.edu.au/students/research/your-thesis-and-examinations/thesis-structure-options),
within the School of Psychology, there are two thesis formats for all HDR theses (Doctor of Psychology, PhD
and Masters by Research). These are the conventional thesis structure and thesis by publication.
Conventional thesis structure
As described by the Deakin University guidelines, “The conventional thesis is a monolithic text rather like a
book”. It usually incorporates the following:
1. An abstract
2. An introductory chapter
3. A review of the literature (one or more chapters)
4. A series of chapters presenting the aims, methods and findings of the research work conducted for
the thesis
5. A general discussion which draws the findings together, examines limitations and suggestions for
future research, and examines implications of the research findings.
6. List of references
7. Appendices
During the writing of a conventional thesis, students are encouraged to publish their work as the feedback
from reviewers provides useful comments, and material that has already been published demonstrates that
it has been peer-reviewed. Usually a more detailed version of each publication will form the basis of a thesis
chapter (e.g., systematic or narrative review, Study 1 etc). The publications are usually listed at the
beginning of the thesis or included in the appendices.
If students are successful at publishing during the candidature they then may consider submitting a “thesis
by publication”.
Thesis by publication
The “thesis by publication” comprises a series of papers, some or all of which may have been published by
the time of submission and “this model is perceived to have advantages for some candidates because it
minimises the tension between preparing papers for publication and preparing the thesis for examination.
It also has the significant advantage that examiners tend to be impressed by work that has already been
peer-reviewed”.
The format for the “thesis by publication” usually incorporates the following:
1. An abstract
2. A critical introduction, which describes how the publications are linked
3. A review of the literature (unless this is one of the papers submitted for publication)
4. A chapter detailing the methods used in the research (if this cannot be covered in the publications)
5. The publications and/or papers submitted for publication
6. Interweaving text between the papers if required to more fully integrate papers
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7. A discussion and conclusion which provides a synthesis
8. Appendices
In addition to the Deakin University guidelines, the School of Psychology Research and Research Training
Committee recommend the following:
1. The number of papers that a student is expected to produce will vary depending on the nature of
his/her research, and the quality and length of the papers. As a guide, 3 papers are the minimum
for a PhD; 3 for a Doctor of Psychology; and 2 for a Masters by research. One of these may be a
review paper.
2. It is expected that the student will be the first author on the papers, as per 1 above; the number of
co-authors is limitless. Students may be second or later authors on additional papers.
3. All the papers need to have been submitted for publication, and it is expected that at least one
would have been published or is accepted for publication at the time of submission of the thesis.
4. Papers need to be submitted to peer-reviewed journals.
5. Students are encouraged to publish in high quality or high impact journals (Q1 journals https://www.deakin.edu.au/apps/research/wsip/), as advised by supervisors.
6. Given that PhD and Doctor of Psychology students are expected to finish their thesis in 3 – 3.5 years,
they need to plan to submit their first paper no later than the end of the second year (end of first
year for Masters by research) and preferably earlier on in the second year to ensure that there is
sufficient time for resubmission to another journal in the event that the paper is rejected.
7. Some thesis topics may not be easily written up as a series of papers for publication. This may not
be determinable until the empirical work is completed, so students may need to change over to the
conventional thesis structure in their final year.
8. For each paper that forms part of the thesis by publication, the student needs to complete the
University’s Authorship Statement. This needs to be included in the thesis and is available here:
Schedule A: Authorship statement.
9. Students need to seek permission from Journal publishers for any published and/or in press paper
before it can be placed online after the examination process. If this is not provided then the thesis
may not be able to go online.
10. When including “published papers” or papers in press/submitted for publication it is acceptable to
1) include the paper in journal format (e.g., see http://sodapdf.com/ and use Acrobat X Pro to insert
page numbers and header) or 2) include as text in common with the rest of the thesis.
11. In the majority of cases, the principal supervisor will be the corresponding author.
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Appendix 3
Course Learning Outcomes – Student’s Reflection
On completion of research training, students should have met Course Learning Outcomes applicable
to their degree.
You are asked to demonstrate that you have met the Course Learning Outcomes for your degree:

CLO 2.1

CLO 2.2

CLO 3.1

Doctoral degree
Synthesise, apply and analyse existing
and new knowledge in one or more
discipline areas to develop new concepts
or interpretations through engagement in
ethical research, critical reflection,
continuous evaluation and
demonstration of research skills.
Effectively disseminate research
outcomes to a variety of audiences using
highly developed communication skills
and work productively within a team of
experts in the field.
Demonstrate autonomy, authoritative
judgement, adaptability, leadership,
initiative, resilience and responsibility as
an expert and leading practitioner or
scholar.

Master by Research degree
Apply critical analysis and reflection to
ethically research, synthesize and
evaluate complex information, problems,
concepts, interpretations and theories to
demonstrate cognitive and technical
skills in a body of knowledge or practice.
Effectively disseminate research
outcomes to a variety of audiences using
highly developed communication skills
and work productively within a team of
experts in the field.
Demonstrate autonomy, expert
judgement, adaptability, initiative,
resilience and responsibility as a
practitioner or learner.

Please reflect on your learning experience during the study program and provide a written
statement of no more than a page demonstrating, with at least one example for each, how you have
met the three course learning outcomes.
CLO 2.1 Examples can include:
•
•
•
•
•
•
•
•

Seminar presentation and response to feedback
Writing and editing manuscripts for publication and response to feedback
Contribution to preparation of research tenders and grant applications
Preparation of applications to ethics committees
Participating in and presenting at seminars and/or journal clubs
Conference attendance and presentation (oral and poster)
Assisting supervisors in reviewing journal articles
Opportunities to network with international experts in discipline (for example, conference
attendance, interacting with international visitors, international thesis assessors, publishing
in international journals)

CLO 2.2 Examples can include:
•
•
•
•

Participation in the 3 Minute Thesis competition or similar school/faculty event
Writing and editing of manuscripts for publication and response to feedback
Applying for travel scholarships and other grants
Conference attendance and presentation (oral and poster)

•
•

•

Assisting supervisor is reviewing journal articles
Opportunities to network with international experts in discipline (for example, conference
attendance, interacting with international visitors, international thesis assessors, publishing
in international journals)
Membership of and participation in professional organisations or committees

CLO 3.1 Examples can include:
•
•
•
•
•
•
•

•

Seminar presentation and response to feedback
Industry/Organisational placements or part-time employment in higher education teaching
and/or or commercialisation
Completion of graduation certificate or graduate diploma
Writing and editing manuscripts for publication and response to feedback
Contribution to preparation to research tenders and grant applications
Providing feedback to oral presentations of others
Opportunities to network with international experts in discipline (for example, conference
attendance, interacting with international visitors, international thesis assessors, publishing
in international journals)
Participation in research skills program and other training
courses/workshops/seminars/debates/case studies, for example.
• Use of audio visual technology skills
• Report writing skills
• Oral presentation skills
• Preparation of publications
• Tutoring skills
• Lecturing/teaching skills
• Supervision skills
• Media presentation skills
• Advanced library and information search skills
• Research skills
• Data analytic techniques
• Specific technical skills related to thesis area
• Commercialisation boot camps
• Ethical and professional issues in the discipline
• Career planning, CV writing, job applications and interviews.
• Occupational health and safety training

SCHOOL OF PSYCHOLOGY
POSTGRADUATE STUDENT RESEARCH BUDGET APPLICATION
GUIDELINES AND INSTRUCTIONS 2020
 Students can apply for up to $2000 in research funding during their candidature.
 ALL students must submit a budget request to the Faculty of Health HDR Team before any funds will be
approved for research.
 The budget application should be carefully constructed to ensure sufficient funding for the project you
wish to complete.
 Your supervisor will assist with this process to ensure your program of research can be completed within
budgetary constraints.
 Each budget is for the current year only regardless of when the application occurs, so please time your
application and spending with this in mind.
 The funding must be spent by the end of November of each calendar year and the balance cannot be
brought forward into the New Year.
PROCEDURE
1.
2.
3.
4.
5.

Discuss budget application with your supervisor.
Application form is available on the HDR website.
Discuss final application with supervisor and ensure it is signed both you and your supervisor.
Please email application to the Faculty HDR Team via health-hdr@deakin.edu.au
You will be notified by email within 7-10 days of submitting the application.

GUIDELINES
Please use the following guidelines when completing the application form. Only budget items listed below
will be considered.
1.

A separate application is required for each student.

2.

Use the following categories:
(a) Postage (incl. reply paid postage)
(b) Printing and stationery
(c) Physical equipment
(d) Personnel (only in special circumstances)
(e) Subject payment (only in special circumstances)
(f) Conference funding/Workshops
(g) Travel (only in special circumstances)
(h) Information and communication technology requirements
(i) Advertising

3.

Equipment or tests purchased from your research budget belong to the test library and must be
returned to the test library when the project is completed.

4.

Please keep a copy of your submission for your own records.

5.

Claims must be made in the same calendar year that the expense occurred and must be submitted
by 30 November of each year.

INFORMATION REGARDING BUDGET ITEMS

POSTAGE
No budget request needs to be made for out-going mail. This is currently funded by the School from other
sources. However, the cost of postage for Reply Paid into the University must be accounted for in your
budget. The costs of envelopes, both out-going and Reply Paid, also need to be included in your budget.
See attached Stationery Price List.

REPLY-PAID ENVELOPES
Students using reply-paid envelopes for their research must ENSURE THEIR NAME IS CLEARLY WRITTEN IN
THE LEFT-HAND CORNER ABOVE THE SCHOOL OF PSYCHOLOGY. If this is not included then replies will not
be sent directly to you and may in fact be lost or discarded. This is a costly exercise and should be treated
with due consideration.

PRINTING & STATIONERY
See attached list for stationery, postage and printery costs. Funding is not normally provided for stationery
items other than listed. Budget funding is not provided to photocopy research articles.

PHYSICAL EQUIPMENT
Minor equipment/materials and tests will normally be funded. Equipment and test requests must be
accompanied by a precise specification and a written quotation including GST. Major equipment requests
will be considered on an individual basis by the R & RT Committee. If you have approval in your budget to
purchase equipment or tests for your research project you will need to email the contact person from the
School and include the written quotation. All equipment and tests remain the School’s property and must
be returned upon completion of the project.

PERSONNEL
Funding will not normally be provided for assistance with data collection, tape transcription, data coding
or analysis. It is expected that the student will undertake such tasks as a necessary part of their project.
However, support will be considered in some circumstances which may include a requirement for more
than one person to be present during data collection, the necessity for an experimental confederate or
assistant, and the necessity for inter-rater reliability. Funding requests in this area must be accompanied
by a strong rationale and will be considered on an individual basis by the R & RT Committee.

TELEPHONE
Telephone calls for recruitment or interview purposes can be made from within the School and, as such,
will usually not be separately funded.

SUBJECT PAYMENT
People will not normally be paid for their participation in student research projects. Payment in the form
of an honorarium (not an hourly rate) may be made under circumstances such as where the requirements
are especially arduous or unusual (i.e. experimental studies or long (2 hours) interviews).

Ethics: You must indicate whether or not DUHREC/HEAG approval for payment has been granted.
As a guide to participant payments, you should indicate (and justify) the level of payment you are
requesting based on the 2 general principles: (1) inconvenience/time/effort, (2) need for incentive. For
“prize” incentives, individuals can “pool” their funding to purchase shopping vouchers.

If subject payment is approved by the Faculty HDR Team then the following procedure applies: A ‘Statement
of Participation’ form (available from the School) or a spreadsheet should be prepared and signed off by each
participant. It is important to keep record of the participant, project title, amount received, date the subject
attended and the time taken to complete. This should be kept by the student and then stored with the other
confidential data for the same period required by the University.
CONFERENCE AND WORKSHOP ATTENDANCE
Students who present their thesis work at a conference will be eligible for up to $500.00 providing they
have proof of their attendance and confirmation of their presentation. Total funding up to $1,000 may be
considered if the student has a Q1 peer-reviewed publication and the conference aligns with the strategic
research direction of the School. Please attach a list of publications. Please note students will be eligible for
conference funding through this scheme only once during the course of their candidature. Conference
funding will only be available up until the 3 ½ year point of their candidature. Please DO NOT book any flights
as you will not be reimbursed if you pay for it yourself. All flights must be booked through Deakin University’s
preferred travel provided (CTM at time of writing). Travel information will be provided with budget approval.

External training opportunities (i.e., formal workshops/short courses) will be considered where (a) the
training is not available within Deakin University and (b) the training is critical to the student’s research.

TRAVEL
Students are not able to claim for mileage. However, other travel (i.e. to collect data) may be claimed in
exceptional circumstances. Students need to provide a clear and detailed rationale for this request.

INFORMATION AND COMMUNICATION TECHNOLOGY REQUIREMENTST
Students are eligible to receive funding for essential software, online services and/or audio-video
production. Applicants are advised to consult with the Behavioural Health and Technology Unit (via Luke
Barisic in the first instance) to discuss requirements. Please note that Qualtrics is the preferred survey
engine as Deakin already has a license for this.

ADVERTISING
Students may be able to receive funding for advertising if other methods of participant recruitment have
not been successful or a large sample is required. Details justifying the request need to be provided.

RECEIPTS
Original receipts for items purchased yourself are essential for any item approved in your budget.
Reimbursements will not be made without original receipts. Therefore, please ensure you receive a formal
receipt or tax invoice. Please note that EFTPOS receipts are NOT official tax invoices and will not be accepted.

The actual receipt/tax invoice stating what the items are that were purchased must be submitted when
claiming reimbursements.
This may seem tedious at the time but is essential to expedite the payment process and also to ensure that
you have accurate records of your spending with relation to your research projects.

For any further questions or reimbursement, claims please email Faculty HDR Team at
health-hdr@deakin.edu.au

STATIONERY COSTS

Standard Deakin Envelopes (Plain)
Small Envelopes (DL) (120 x 235mm)

Box 500

$45.89 (.09c each)

Medium Envelopes (C5) (229 x 162mm)

Box 500

$121.78 (.24c each)

C4 Envelopes (324 x 229mm)

Box 250

$79.05 (.31c each)

B4 Envelopes (353 x 250mm)

Box 250

$178.06 (.71c each)

Small Envelopes (DL) (120 x 235mm)

Box 500

$95.00 (.19c each)

Medium Envelopes (C5) (229 x 162mm)

Box 500

$120.00 (.24c each)

A4 Envelopes (324 x 229mm)

Box 250

$95.00 (.38c each)

Reply Paid Deakin Envelopes

REPLY PAID COSTS

Return rate for mail via Deakin University Mail Room:
Small letter (DL) 130 x 240 x 5mm (250g)

$1.00 each

Large letter 260 x 360 x 20mm (125g)

$2.00 each

Large letter 260 x 360 x 20mm (250g)

$3.00 each

Large letter 260 x 360 x 20mm (500g)

$5.00 each

DEAKIN PRINTERY COSTS

Plain white paper:
Single sided

$0.07

Double sided

$0.10

Coloured paper:
Pastels:

Bright Colours:

Single sided

$0.08

Single sided

$0.09

Double sided

$0.11

Double sided

$0.11

Binding:
Tape

$2.20 per book (including plastic cover)

Comb

$3.30 per book (including plastic cover)

Wire

$1.65 per book (including plastic cover)

SCHOOL OF PSYCHOLOGY
POSTGRADUATE STUDENT RESEARCH
BUDGET APPLICATION FORM 2020
Please read the instructions and guidelines BEFORE completing this form. MAXIMUM 2 PAGES
☐PhD

Course

☐ DPsych

☐ Masters

Surname

First Name

Email

Mobile

Title of project

Student ID

Supervisor

Campus

Synopsis of Project (Max. 1 page description)

Previous Funding (If you have had previous funding for your project, please

Enrolment
Year

Year

Funding
received

Year

Funding
received

Year

Funding
received

provide the amount and year.)

$

$

Requested Budget Items
(A detailed budget statement that includes at least the cost of each item, number of items required and TOTAL cost.)

Postage (incl. reply paid postage)
Printing and Stationery
Physical Equipment
Personnel (under special circumstances)
Subject Payment (under special circumstances – please specify
ethics approval)

Conference Funding (incl. air travel, accommodation, registration)
Travel (under special circumstances)
ICT/online requirements
Advertising

Total Amount
Detailed Budget Rationale
A justification for each budget category that includes at least a rationale for the number of items required, the type of equipment and its purpose.

Other Comments

Signature of Student and Supervisor
We, the undersigned, acknowledge that this application meets the funding guidelines.
Student

Date

Supervisor

Date

$

DEAKIN UNIVERSITY
FACULTY OF HEALTH
HDR APPLICATION FOR FINANCIAL ASSISTANCE FOR CONFERENCE ATTENDANCE
NOTE:

(A) This application form is for use by eligible HDR Candidates in the Faculty of Health
for conference support
(B) This application form is to be used to request both overseas and domestic
conference support.

Faculty of Health - HDR Conference Rules
The Faculty will provide funding support, from the Deakin Research/Faculty HDR conference
allocation, to present research at conference(s) during your HDR candidature.
Guidelines are as follows:
•
•
•
•
•

•
•
•
•
•
•

HDR conference support is administered by the Faculty of Health HDR Support Team.
A maximum of AU$3,000 will be provided to HDR candidates during their candidature,
from the Deakin Research/Faculty of Health Conference Funding Scheme.
The $3,000 may be used to support attendance at one or more conferences.
HDR candidates must have successfully completed Confirmation of Candidature to be
eligible for funding assistance.
The funding will normally be available to Doctoral candidates who have completed 12
months or more of full-time equivalent study and are currently enrolled and to Masters
by Research candidates who have completed 6 months or more of full-time equivalent
study and are currently enrolled.
Applicants must be presenting at the conference (an oral or poster presentation is
acceptable).
Abstract and/or paper to be provided to the Faculty HDR Team prior to conference
attendance, with notification of abstract acceptance to be forwarded when provided.
Travel, accommodation, registration, conference package and transfers are the only costs
that will be reimbursed.
Original receipts must be provided to the Faculty.
Approved applications will be monitored by and reported to the Faculty.
A Conference Leave Report must be submitted to the Faculty HDR Support Team (healthhdr@deakin.edu.au) within 14 days of returning from the conference.

Note: Retrospective applications will not be considered.
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HDR STUDENT DETAILS
Name
School
Student ID number
Email
Year of commencement of your HDR program
Expected completion date
Enrolment status

Full-time

Part-time

Principal supervisor
Confirmation of Candidature Completed

Yes

No

THESIS TITLE

Please provide a brief justification – describe how the funding will be used to further your HDR
training and/or research.
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DETAILS OF CONFERENCE
Name of Organising Body
Name of Conference
Venue (List City & Country)
Conference Start Date
Conference End Date
Type of Involvement in Conference
Nature of presentation

Paper

Poster

Other (please specify)
Title of presentation

Is your paper an invited keynote address?

Yes

No

Was your paper/poster/etc. subject to peer review
before acceptance?
Have your conference registration fees been
waived for participation in this
conference?

Yes

No

Yes

No

DOCUMENTATION
Abstract and/or paper to be provided to the Faculty
prior to conference attendance, with notification of
abstract acceptance to be forwarded when
provided. Has this been attached to this application?

Yes

No

Yes

No

PLANNED ITINERARY
Date, place of departure on Conference Leave
Date, place of return from Conference Leave
Duration of Conference Leave applied for (in days)
Do you propose to engage in research-related
activities in addition to attending the conference,
(eg. visiting research colleagues, etc.)?

If yes, please provide brief details of these proposed research-related activities.
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ESTIMATED EXPENDITURE
Description

Amount

Economy airfare / travel (CTM)
Expenses incurred by conference attendance (e.g. registration fees)
Accommodation
Travel incidentals (e.g. train, taxis etc)
Other
Total Expenses
Note: Only expenses for which original receipts are held can be reimbursed by the Faculty.
OTHER FUNDING OPTIONS
Have you applied for any financial assistance for
attendance at the conference from any other
source?

Yes

No

If yes, please provide the following information
Source of financial support
Name of the Grant
Amount requested or received
Date of Outcome or date when funds were
approved
APPLICANT’S DECLARATION
I undertake to complete a Conference Report within 14 days of returning to the University after the
Conference. I also confirm that all information contained in this application is true and correct and
that I will inform the School Finance & Research Officer of any changes that may affect the proposed
application for conference support.
Applicants Signature

Date

Please note the following • Please book flights via the Deakin Travel website – Deakin Travel or the Travel Request
link in DeakinSync. All travel must be booked through this system. Do not book flights on
your own as you will not be reimbursed.
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PRINCIPAL SUPERVISOR REMARKS
Indicate whether you support this request and how important you see this activity in relation to
your students HRD training/research):

PRINCIPAL SUPERVISOR'S APPROVAL
I have reviewed my HDR student's application and the conference funding requested directly relates
to their Research.
Signature

Date

Name
Please send the completed application to health-hdr@deakin.edu.au. Usual turnaround time is
five business days, and the outcome of your application will be communicated through your
student email.
KEY CONTACTS
Faculty HDR Support Team
Katharine Smith, Rajiv Thapa, Debbie Evans
health-hdr@deakin.edu.au
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