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How to apply




What you need
to know

Budget/Quotes/Project Expenses/Income:

If possible, please provide a quote for your
project. In instances where a quote is not
available, a spreadsheet breaking down costs is
recommended.

Previous funding:

If you have received a previous grant / sponsorship
through Community Bank at Deakin University
you will be required to put this information in your
application. You will be asked for the amount
funded and date.

To submit your application please visit
www.deakin.edu.au/ducb/gifting



http://www.deakin.edu.au/ducb/gifting

Once you have located the
Community Bank at Deakin University
grants program, read the ‘Show
Program Details’ tab and ensure you
meet the criteria.

If you are satisfied you meet the criteria
click on the ‘Apply’ button.
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Register.

““When completing your registration, please use a generic organisation emall address. If successiul in
obtaining & grant, your Project Completion reminders will be sent to this emall address for actoning.

If applying for the first time, you will .
need to register your details. Ernai

If you have previously registered your i
details, log into the system using that !

email and password.

Cendirm Passward

Create a registration by entering an
emqil GddreSS a nd pqssword. Ensure Pazsword must be at least 8 charactors and contain ot st one number

you store these details as they will be . L
F'm not & robot
needed to access your application
and complete a report should you be ““""
successful.
Enter your email and password and Login
CliCk ‘Log in’. You must log in to apply for a program of manage your applcation. if you don't have an account please

Email

Passward




You can leave your application at any

stage, but make sure you click the ‘Save’

button that appears at the bottom of
each tab before you exit.

Note: To resume your application, log in

again using your previously registered
email and password. To locate your
application click on the ‘Manage your
Applications’ tab.

COMMUNITY
ENTERPRISE
FOUNDATION™

Logged In

Welcome to the Community Enterprise Foundation™ Community Investment Portal.

Please select one of the icons below to go to the area of your choice.

Community Grants

Manage your Applications




Read through the Introduction and
Privacy Statement and if you agree
select ‘Yes’ to proceed and continue
by clicking ‘Next’

Important: Please take note of your
application number at the top right of
the application screen, this is helpful if
you need to make enquiries with the
Foundation team.

Provide us the information we require
on your group / organisation.

i Uinl Pre-Submilssion

Introduction

I fields marked with an

Applicant

Group/organtsation name®
CONLACT person name*
Contact phone®

Contact emall address”

Relationship 1o Funding reguests for Commaunity Bank at Deakin University *

I other please speciy®

Mt

POESI0e [0 ghve




Provide us the information we
require about your project.

Project

Disscriba the project”

Wine will Denedt from Four project™™

Winere will jour project ke place ™

Project doa*

Projeot start

Froject andr

Funding Eounl Mousiled”

Fursis Fsquired By*



Project Budget

The budget tab relates specifically to Project Budget
your project, not the organisation as Attt e iyl oo it
a whole. Expenses

Note: Outline what other funding/ .
support you have (ie: ‘In Kind" or
‘Financial such as fundraising or

other grants received).

Misterisls £

Promotions &

o . oy e . Othar 5
This is seen as positive to the project
A . Teanl | &
in terms of support already in place.
Income

For your budget to balance: R A

Cther grasts £
Expenses - Income = receeabeig requested

Other fanding £

Funding amount requested

Applicant's cwn  §

coebributicn
Fusdrasrg &
Othar 5
Important: If the system 5 oo
advises that your budget ——
doesn't balance, re-check your epenmee: | 8 | 000
figures on both this and the il incsme: & | 000
previous pqge Ecpusia: 5 i) T i ermn b i Equals feld doss not mabeh it Srant Amoam reguested, you will not b abds bo subei yous
apgplication. You need to ensure that Expenses minus Income eguals the Grant Amount requested.
This grantrequest: 5 100000
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Supporting Information

Provide us supporting information ' e S| meeip e
relating to your organisation/group Supporting Information
and project. oot ariromiaodorri-nariie~

It yes when and how much™

How will the project benedit the university community T

Uploading files to support
your application

FS00 o 1500 Sharachsns remaining

Ensure your files are accessible. il ool e
The file uploader is at the bottom of each
tab.
BEC0 ol 1 GO0 Shafmrs FEmainirg
1. Type in the name of your file in the Title’
Lising the s upinader, plaass attach sy ' letters of suppert snd quobes Along with a copy of your profect tmaline

field

=2
2. From the drop down, select the ‘File Type’

for each attachment

. ‘ s . Files attached to this application
3. Click the ‘Browse’ button to navigate to o

the location of your file 1]

4. When you locate document click ‘Upload’ —
5. Continue this process until all your files
TS PEEn plesete: il el s aiesl b |
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Finalise and submit

When all information is complete,

Presscus o]
check your application is ready for S TR S oo
submission by clicking the "Validate’ . i
y, g, . L Submit Application Request
bUtton. If Gny |nformot|on |S mlsslng, Pt nisviiny oL ADORCANON Pror b SUBitling. I wou néssd B0 Changs iy INfonmalion P gl Lusirg e b Shove and Spply changes.
you will be advised. o appicaon, ATeoB NcAJINg fleencs RATow, wh Oa GROWIN] S8 ek U et SOV Pt SO
Once you have completed your
. . . Prisscis ]
application and have validated to
check it is ready for submission, click
on the green ‘Submit Application’ i Akt P yrwratn | Frtenana
button. You will receive a system it b Bacust
generated email confirming we have i oo Ao o i i s o e ot
received your application. Fr o, A s, ARG i e, 0 oA el ey T | o M

Your application s ready b0 be sulbimithed.

If your application still requires
information you will be notified once Eme e
you have clicked "Validate.

Add the additional/missing information
in, ‘"Validate' and ‘Submit Application.
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