
Accessing the Assignment Extension Tool
Access the tool via your CloudDeakin unit site:

Assessment > Extension Request

Assessment Tab Lists Unit Assessments
Under the 3-day extension column is the request 
extension button for each assessment. It is active when 
it is pink. This happens seven days prior to the due 
date.

Confirm the Extension Request
Take note of the updated due date and submit the 
request.

Student User Guide for  
Assignment Extension Tool
This is a user guide for students on how to use the Assignment 
Extension Tool. It guides you step by step through the process to 
request an extension for your assessments.



Extension Request Successful
The green message box appears letting you know your 
request was successful. You should allow up to 24 
Hours for an Email Confirmation.

Email Confirmation
The email confirms the change to the due date. It 
contains details about the extension along with Student 
Support services available to you.

Extension Eligibility and Duration 
Information
The Important Information tab includes assessments 
that are eligible and the ones excluded from 
extensions. You can also read information about special 
consideration.



All students may request an initial three-day extension 
from seven days before the original Due Date. 
Following the initial request, students may request one 
additional four-day extension, providing a maximum 
extension of seven days in total. The additional 
extension can be requested from two days before the 
revised Due Date.

Students with an Access Plan, students receiving 
NIKERII support, and First Nations students may 
request an extension of up to 14 days for each 
assessment.

Important Information - Resources
Covers additional information to manage your 
extension requests.

Additional Information
For assessments that use FeedbackFruits, 
InterDashboard and other external tools, extension 
requests must be managed outside the Assignment 
Extension Tool.  If you have any questions, contact your 
Unit Chair for further information.

The Assignment Extension Tool (AET) will be available 
for OnTrack portfolio submissions in units within 
the School of Information Technology and School of 
Engineering. 

Extension requests must be made through the 
CloudDeakin unit site. For more information, students 
should refer to communications from the Unit Chair on 
the CloudDeakin unit site.
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