Safe Work Method Statement
Adapted from: WorkSafe Western Australia Construction Industry Safety Advisory Committee: OHSE Subby Pack.
‘Safe Work Method Statement (SWMS)’ means a statement that: 

(a) describes how the work is carried out;

(b) identifies the work activities assessed as having safety or environmental risks; 

(c) states what the safety and environmental risks are; 

(d) describes the control measures that will be applied to the work activities; 

(e) describes how measures will be implemented to do the work in a safe and environmentally sound manner;

(f) outlines the  legislation, standards and codes to be complied with; and

(g) includes a description of the equipment used in the work, the qualifications of the personnel doing the work and the training required to do the work in a safe and environmentally sound manner.

	Description of Work Being Carried Out
	

	Contractors / Staff Involved
	

	Contractor’s Representative
	

	Contract Manager
	

	Date
	
	Assessor
	


	Maintenance checks
	

	Materials Used:
	

	Legislation:
	Occupational Health & Safety Act 2004, -

Occupational Health & Safety Regulations 2005

	Codes or Standards:
	Australian Standard:..................... 
Codes of Practice: .........................

Guidance Notes: ............................


	Specific Task/Activity
	Potential Hazards/Consequences
	Existing Control Measures
	Who is responsible?

	
	· 
	
	

	
	· 
	
	

	
	· 
	
	


	Specific Task/Activity
	Potential Hazards/Consequences
	Additional Control Measures
(e.g. Job or Location Specific)
	Who is responsible?

	
	
	
	


	Emergency Procedures:
	


	Equipment Required or Being Used
	Qualifications required (if any)
	Training Required and Completed
	Servicing / Maintenance

	
	
	
	

	
	
	
	

	
	
	
	


	Engineering Details / Certificates / WorkSafe Approvals:
	


This SWMS has been developed through consultation with our employees and has been read, understood and signed by all employees undertaking the works:

	Print Names
	Signatures
	Dates
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