Post-Purchase OHS Checklist


Last Update: 9 September 2019

Owner: Health, Wellbeing and Safety (HR)

	Proposed Purchase:


	

	User Group or Group Exposed or Affected:
	

	Date:
	

	Assessor:
	


	Complete sections 1-5 as appropriate

	1. Review of Manuals or Operating Guides
	Y /N/ NA
	Notes

	Has all manuals and operating guides been reviewed?
	
	

	Has a risk assessment been provided by the supplier?
	
	

	Are a Safe Working Instructions required?
	
	

	2. Software
	Y /N/ NA
	Notes

	Has the ergonomic or work demands associated with the software been considered?
	
	

	Has the software undergone user testing and feedback?
	
	

	3. Furniture and Office Equipment
	Y /N/ NA
	Notes

	Does the equipment comply with relevant Australian Standards?
	
	

	Have users of the equipment been consulted in relation to the selection of these items?
	
	

	Are safety instructions provided with these items?
	
	

	4. Plant and Equipment
	Y /N/ NA
	Notes

	Does the equipment comply with relevant Australian Standards?
	
	

	Are safe operating and maintenance instructions provided?
	
	

	Are all the protective devices including guarding in place?
	
	

	Has the item been added to the maintenance schedule?
	
	

	Has the item been added to any asset register?
	
	

	Do the plant require WorkSafe registration or any design changes require registration?
	
	

	5. Chemicals
	Y /N/ NA
	Notes

	Are Material Safety Data Sheets (MSDSs) provided?
	
	

	Is the product adequately labelled and packaged?

	
	

	6. Biological Materials
	Y /N/ NA
	Notes

	Has safety information been provided?
	
	

	Does its use require internal / external approvals?
	
	

	7. Radiation Sources or Lasers
	Y /N/ NA
	Notes

	Has safety information been provided?
	
	

	Does its use require internal / external approvals?
	
	

	Is personal or area monitoring required?
	
	

	8. Personal Protective Equipment
	Y /N/ NA
	Notes

	Does the equipment comply with relevant Australian Standards?
	
	

	Are safety instructions provided with the item?
	
	

	Are there any maintenance instructions provided with the item?
	
	

	9. Specific OHS Issues
	
	Notes

	Insert details of specific OHS issues outlined in purchase specifications
	
	

	
	
	

	
	
	

	
	
	

	10. Notes
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