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Manual Handling Risk Management Worksheet

	
Task:



Description: 



Date
__________
Mgt Rep: 





OH&S Rep: 





Others: 



	What are the sources of risk?

	Element
	(
	Comments

	(
Working postures and movements
	
	

	(
Forces applied
	
	

	(
Loads and weights
	
	

	(
Load handling
	
	

	(
Task repetition and duration
	
	

	(
Environmental Factors (vibration, heat etc)
	
	

	(
Work area design and layout
	
	

	(
Work methods
	
	

	(
Tools and keying
	
	

	(
Other:


	
	

	Risk Control Options - Each question corresponds to the section on the Control Prompt Sheet

	Q1
	Can the task be eliminated?
	Yes
(
No
(

	
	
	

	

	Q2
	Can the Workplace Layout be altered?
	Yes
(
No
(

	
	Eliminate or reduce:

· bending movements and postures

· twisting movements and postures 

· reaching movements and postures

· pushing, pulling and carrying movements and forces

· holding and carrying movements and forces
	

	Q3
	Can the Workstation Design be altered?
	Yes
(
No
(

	
	· Eliminate or reduce awkward postures by optimising working position


	

	Q4
	Can the Environmental Conditions be altered?
	Yes
(
No
(

	
	· Vibration

· Working in heat and humidity

· Working in cold

· Lighting

· Housekeeping
	

	Q5
	Can the Systems of Work be altered?
	Yes
(
No
(

	
	· Through Job Design (Working Position, Team Handling,)

· Pace and flow of the work (Work Rate, Work Flow, Job Rotation)

· Shift Length

· Supervisory arrangements
	


	Risk Control Plan

	Q6
	Can the Objects used in the Task be altered?
	Yes
(
No
(

	
	· Modify the load being handled

· Modify the tools and equipment being used (Balancers and other tool supports, Maintenance)


	

	Q7
	Can the Mechanical Aids be provided?
	Yes
(
No
(

	
	
	

	

	Q8
	What information, instruction, training and supervision are required to make the controls above work properly?

	
	

	

	Information, training and instruction of employees in manual handling techniques must not be used as the sole or primary means to control the risk of injury unless it can be demonstrated that the other risk controls are not practicable

	Q9
	What is the role of training in Manual Handling?
	Yes
(
No
(

	
	· Risk recognition

· Awareness of aids and work techniques

· Awareness of manual handling techniques


	


	Risk Control Plan

	Actions
	Responsible Person
	Target Date
	Review Date
	Action Completed

	Short - term (next few weeks)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Medium - term (next few months)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Long - term (up to 12 months)
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


