Hazardous Substances Risk Assessment Form – Process

Notes: 
This form is intended for one chemical used in a process that can be broken up into separate steps that have different risks and controls


This form is intended to be used in conjunction with the Hazardous Substances Guidelines

	Experiment/Process
	

	School / Division
	
	Date
	

	Names of Assessors
	

	Chemical
	


	No.
	Hazardous Substance
	Frm
	Qty
	Risk Phrases
	Safety Phrases
	MSDS Date

	Hazardous substances including constituents (C), Intermediaries (I) as well as hazardous reaction products (P)

Qty (Maximum Quantity in use): H = high (tonne/m3), M = medium (kg/litre), S = small (g/ml), V = very small (mg/microliter), 
T = tiny (microgram, nanolitre)


Frm (Form): -
 LD = low dust, pelletised, HD = high dust, powder, A = aerosol, VL = volatile liquid, 
LL = non volatile liquid, F = Fume, G = gas 

	1
	
	
	
	
	
	

	2
	
	
	
	
	
	


	Hazards
	Corrosive
	Skin Irritant
	Respiratory Sensitiser
	Mutagen (*)
	Asphyxiant

	
	Absorbed through skin
	Eye Irritant
	Skin Sensitiser
	Teratogen (*)
	

	Toxic / Poison (note target organ)
	Harmful / Toxic / Very Toxic by Ingestion / Inhalation / Skin Contact

	Carcinogen (note target organ) (*)
	Class 1/2/3 carcinogen for ……..

	Reactive / Stability / Radiation (more information) 


	Hazardous Reaction Products (more information)

	Further Information (special storage conditions)




(*) Seek specific advice and permission from Head of School / Director to use

	Routes of Entry
	Respiratory
	Skin Absorption
	Ingestion
	Eyes


	People affected by risk assessment

	Academic staff
	
	Technical staff
	
	Postgraduate students
	

	Undergraduate students
	
	Maintenance staff
	
	Administrative staff
	

	Cleaning staff
	
	Emergency personnel
	
	Contractors
	

	Visitors
	
	Others
	
	


	Emergency Procedures
	Action
	Facilities / Materials Required

	Spill
	
	Kits, neutralisers

	Skin and Eye contact
	
	Showers, eye washes

	Ingestion
	
	Antidotes


	Waste
	Safe for Sewerage
	Regulated Disposal
	Safe for Sewerage after neutralisation/dilution

	Other method:


	Controls
	Y/N
	Options
	Notes

	Elimination
	
	New risk assessment required
	Find alternative process

	Substitution
	
	New risk assessment required
	Find less hazardous materials to use

	Isolation
	
	Glove Box
	Consider other risks such transporting materials

	Ventilation 

Engineering
	
	Exhaust ventilation

Fume cupboard
	

	Administrative
	
	Work procedures

Training
	Specify any Safe Working Procedures or Manuals

Specify any required induction or other training

	Supervision
	
	General / Specific Approval / Group supervision / Individual supervision

	Personal Protection
	
	Wear Respiratory Protection

Wear Safety Glasses

Wear Full Face Shield

Wear Protective Clothing

Wear gloves 

Wear foot protection
	(specify type)

(specify type) eg lab coat, coveralls, hood

(specify type) eg nitrile, PVC, natural rubber, neoprene

(specify type) eg enclosed shoes

	Air Monitoring
	
	Personal / area monitoring
	(specify)

	Health Surveillance
	
	
	(specify)


	Description of Process
	Identify major steps and risks involved

	Identified Risks
	Controls in Place
	Further Controls Necessary/Considered

	Include all steps and tasks involved in the process

Where further controls are recommended, note who is responsible and when should they be put in place

	Task/Step: 

	
	
	

	
	
	

	Task/Step:

	
	
	

	
	
	

	Task/Step:

	
	
	

	
	
	

	Task/Step:

	
	
	

	
	
	


	Are existing controls suitable?
	Yes/No
	Are existing controls maintained?
	Yes/No

	Has the OHS Rep. been consulted?
	Yes/No
	Have staff been consulted?
	Yes/No


