HWS Compliance Statement

Form Owner: Health, Wellbeing and Safety (HRD)
Last Form Update: 23 May 2018
For ………………………………….. (please insert Faculty / Portfolio / Division or Other Area name)
1. All my area’s managers, supervisors, academics in charge of students (including HDR supervisors) and research team leaders are aware of their responsibilities and accountabilities for OHS.

2. A schedule of workplace inspections has been drawn up and will be carried out over the next 12 months.
3. Appropriate emergency management systems are in place and are maintained.

4. All staff and students are encouraged to report accidents, hazards and near misses, and when they are reported, they are promptly investigated and appropriate preventative measures put into place.

5. Specific OHS responsibilities have been assigned to senior managers as regards workplace consultation and responsibility for operations on each campus. The managers understand their responsibilities and are competent to perform the required duties.
6. Induction training of new staff and other workers (researchers) does occur within 1 month of commencement.
7. Where required due to the potentially hazardous nature of the work, specialised training is carried out and competency is demonstrated before work is undertaken.
8. My area engages in the following potentially hazardous operations (():

	Hazardous Manual Handling
	
	Employment and control of contractors
	

	Storage and handling of dangerous goods
	
	Intensive keyboard work (more than 4 hours per day on a continuous basis)
	

	The use of hazardous biological materials
	
	Experimentation involving human or animal subjects
	

	The use of hazardous chemicals
	
	The operation of hazardous plant or equipment
	

	The disposal of toxic, hazardous or infectious wastes
	
	Operations where high levels of noise occur
	

	Operations where personal protective equipment is required as part of safe work practices
	
	The control of hazardous activities such as work in confined spaces or working at heights
	

	Operations where there is a significant risk of electrocution
	
	Operations where staff are under unusually high mental stress
	

	Operations where there is higher than normal risk to the security of staff
	
	Extensive driving required (at night, in the country and long distances)
	

	Supervision of students 

· in placement or overseas study programs

· that may be under significant stress
	
	Operations involving ionizing radiation, hazardous levels of non-ionising radiation, hazardous magnetic fields or high intensity lasers 
	

	Activities where staff / students engage in potentially hazardous field work or work placements
	
	Large or complex University events involving members of the public or students
	

	(Other, please note)
	
	(Other, please note)
	


9. Where hazardous operations are under the control of my area, appropriate risk assessments have been carried out and control measures put in place. 
10. A Health, Wellbeing and Safety Plan has been drawn up and fully addresses the known risks and hazards in my area of responsibility.
11. My area has taken all reasonable measures to ensure that it is in compliance with current statutory requirements, in particular the following Acts: Occupational Health and Safety Act, Dangerous Goods Act, Environmental Protection Act and Health Act.

12. My area’s HWS Risk Register has been reviewed and represents a full and accurate description of the major OHS and staff wellbeing risks in my area of accountability. ( A copy of the current OHS Risk Register should also be provided)
Signed: _____________________________ (Area Manager)
Date ______________
The HWS Compliance Statement (with current OHS Risk Register) must lodged through the HWS Sharepoint site before the 31 January of that year (The HWS Plan and HWS Activity Plan are lodged by 28 February). 
