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After-hours Work Form
	Name of Employee 
	Date of work
	Time in
	Time out
	Areas accessed

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Is security required to open and lockup area:
Yes
No

(If yes Security must be contacted on arrival and departure (Internal 222 or External 5227 2222) by the person requiring access after hours)
Brief description of work to be carried out:

Circle Risk category:
Medium
Low

Low risk work can be completed by a single postgraduate student or staff member after hours. 
Medium risk work a minimum of 2 trained and inducted people must be present in the laboratory area.
HIGH risk work cannot be carried out after hours
Checked by Area Supervisor:  (see page 3 for a list of area supervisors)
Signed:
  Date:

Authorised by Academic Supervisor:

Signed:

  Date:



Name of person/s working out of hours:

I/we agree to only do the tasks stated above and will follow all required safety rules, processes and wear the required protective equipment.

Signed:

   Date:



This form must be emailed to security (security@deakin.edu.au)  and retained by the worker.

Sent by:
Date:

Time:
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