Electrical Safe System of Work and Due Diligence Checklist
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	Name: 

	Work Area:

	Date:


	Electrical Systems
	Yes/No
	Notes

	Is the design of new, or extensions to existing, electrical equipment carried out by staff with the appropriate technical knowledge and experience, and an understanding of the current Wiring Regulations and Australian Standards?
	
	

	Are all items of electrical equipment forming part of the system and other system components, specified to the appropriate Australian or other recognised Standards?
	
	

	Have all items of electrical equipment and components been selected to take account of the environment in which the electrical system is to be installed?
	
	

	Is all new industrial and laboratory electrical equipment and appliances inspected and tested prior to handover or putting into service?
	
	

	Is all equipment clearly labelled, particularly switchgear and fuseboards, for circuit identification purposes?
	
	

	Are circuit diagrams and/or plans kept to provide a record of all electrical equipment that must be maintained, and do arrangements exist for updating these following modifications?
	
	

	Is all electrical machinery periodically inspected and tested and appropriate records kept?
	
	

	Are all portable electric tools and electrical appliances periodically inspected and/or tested to ensure that they are still fully serviceable and appropriate records kept?
	
	

	Are these inspections and tests carried out by competent personnel, working in accordance with specified procedures?
	
	

	Is appropriate equipment available, and used, to carry out the necessary testing?
	
	


	Systems of Work
	Yes/No
	Notes

	Are there written and understood procedures for undertaking work on electrical machinery and equipment, on the basis that danger is removed by disconnection of the electricity supply?
	
	

	Do these procedures specify the requirements for the necessary safe systems of work, including the arrangements to ensure that the isolation is secure, and for proving dead at the point of work?
	
	

	Is there a clear management policy setting down the justified circumstances when live working is permitted?
	
	

	When live working is justified and is carried out, are there properly documented work procedures to prevent injury?
	
	

	Do the procedures for live work specify the requirements for the necessary safe systems of work, including the provision and use of specialist equipment such as insulated tools, rubber gloves, rubber mats and screening material?
	
	

	Do those staff required to undertake electrical work first receive appropriate training, whether this be for work on de-energised or live systems?
	
	

	Do staff receive refresher or additional training when required?
	
	

	Are checks undertaken, on a regular basis, to confirm the competency (technical knowledge and experience) of staff engaged on electrical work, and that this is appropriate to the type of electrical system and work to be undertaken?
	
	

	Are records kept of all training?
	
	

	Are staff given adequate instructions for all work, including information on relevant hazards and precautions to be taken?
	
	

	During the course of work, do staff receive adequate supervision?
	
	

	Do you, as a manager in control, understand your duties under the Act?
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