Guidance for FACS training
1. Background
The Deakin FACS core facility is located in ka4.308. The main laboratory currently houses one BD FACSCantoTM II analyser (3-Laser, 8-Color), one BD LSRFortessa™ X-20 (4-Laser, 16-Color) and one BD FACSAriaTM III sorter (4-Laser, 12-Color). For more detailed information please see the Deakin FACS facility. 

2. Training 
Prior to being allowed independent access to or performing work independently in the facility, all new FACS users will be approved and get training by the FACS manager. 
The training will include an overview of the principles and operation of flow cytometry, followed by guidance through
· Sheath fluid preparation 
· Instrument start-up and shut-down procedures
·  Sample loading and acquisition
· Selection and use of appropriate fluorochromes 
· Instrument settings including gating 
· Data acquisition using the DIVA software
· Proper data analysis and export procedures
· Safety and waste disposal protocols

Before independent access to the FACS facility is granted, all users must complete the following steps:
☐  New FACS users must complete the required laboratory safety compliance training (Principles of Biosafety, Essential Laboratory Biosafety and Research involving GMOs; All are available on the Deakin Safety and Research Integrity Training site) and get laboratory access before requesting FACS training.
☐  Review the Standard Operating Procedures (SOP)  for instrument use, safety, and waste management.
☐  Complete and submit the official FACS user application form to the FACS Manager.
 ☐ Complete and pass the SOM quiz. Send your screenshot to the FACS manager as evidence.
 ☐ Complete and submit the Sample SOMFlow form and procedure details to briefly outline your experimental workflow, including sample preparation steps such as fixation, to eliminate potential biohazards, and filtration, to reduce the risk of instrument blockage (compulsory).
 ☐ All samples involving your experiment require a Work Safety Assessment (WSA) to assess and identify the potential hazards.
 ☐ If you are an external (non-SOM) user, please submit approved SOPs along with your application.

3. Booking Guidelines
Bookings can be made online via Outlook calendar 
· For Canto: *G HEALTH Medicine Lab Eqpmt ka4.308 Canto II.
· For Fortessa X20: *G HEALTH Medicine Lab Eqpmt ka4.308 LSRFortessaX20.
· For sorter, please contact the FACS manager.
Minimum booking is 1 hour, followed by 30-minute increments thereafter. Bookings are essential. Cancellations can be made via the online booking system with between 24-48 hours’ notice. Please refer to the attached image for a step-by-step visual guide on how to make a booking.
[image: ]

Preferred Training Date: ______________________
(It is recommended to schedule training at least 3 weeks prior to your planned experiment.)

Once completed, please save a PDF form and submit this form with other necessary forms to the FACS manager for review and approval.


FACS user:						Supervisor:
Name:							Name:	
Department/Faculty					Department/Faculty	
Signature					            Signature		
						


Date: 							Date:





FACS manager 				     SOMS lab manager (optional)
Signature					      Signature



Date: 					                  Date:
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