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Step 1. Open RiskManager or ComplianceManager as
appropriate

Step 2. Go to the "ACTIONS" area, then 'Assign’
and choose 'Assign new' or 'Assign existing'
as appropriate

Step 3. Complete all fields on the Enter Action
Screen including "Start Date” (hote -
without this, email reminder wont work)

Step 4. In the 'E-Mail Reminder Messages' section,
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